[TPUHATO
Ha nenaroruueckom cosere
MBIOY MO r. Kpacronap
«Jletckuit cag Ne 65y
IIpotokon Nel
«28» aBrycra 2024 .

IHoaoxenue

0 nopsiiKe 00pabOTKH MEPCOHATbHBIX TAHHbBIX
MYHHUIUIAIBLHOTO OFO/PKETHOTO JJOLIKOIBHOTO 06pa30BaTeTBHOr0 YUpEXKICHHUS
MYHHUIUIAIBLHOTO 00pasoBanus ropox KpacHonap «Jletckuit can
KOMOMHHPOBAaHHOTO Bria Ne 65

- 1. O6mue mosioxkenns

1.1 Henero nansoro ITonoxenwms sBisiercs 3alIUTa IIEPCOHANBHBIX TaHHBIX
pabotHEKOB MBJIOY MO . Kpacromap «Jletckmit camx Ne 65» ot
HECaHKIIMOHUPOBAHHOIO JOCTYIa, HEMPAaBOMEPHOTO HX HCIIOIb30BAHMS

, UJIU YTPaTHlL.

‘ 1.2 Hacrosmee ITonosxenune pa3paGoTaHo Ha OCHOBAHUE cTaTeli Koucrutynuu
PO, Tpynosoro xomekca P®, Koxmekca 06 aIMHHUCTPATUBHBIX
paBoHapyIIeHUsX, I paxknanckoro koxexca P®, YronosHoro konexca PO,
a Take DenepansHoro 3akoHa «06 HHbOpMAnWH, uHpOpMaTH3ALUA H
3aIuTe HHDOpMAIUm.

1.3 IlepcoHanbHble naHHBIE OTHOLICHHS K KaTerOpuH KOHGMHIEHIIUATHHOM

i uHQOpManuy. Pexxum  KoHMDUIEHIHATEHOCTH IIEPCOHANIBHBIX TaHHBIX

CHUMAETCA B CIIydasx OOe3MMYMBaHMA WM TI0 MCTEYCHHH 75 Jer CpoKa

y XPpaHEHU, €CITH HHOE HE OIPeNeIeHO 3aKOHOM.

. 1.4 Hacrosmee ITonoxenue yrepxnaercs u BBOJIWTCS B JICHCTBHE MPHUKA30M
3aBenytomero JJOV u He sBIsIeTCS 0653aTeNBHBIM IS HCIIONHEHUS BCEMI
pabOTHHKAMH, HMEIOIIUMHU AOCTYH K  II€PCOHAIBHLIM  JTaHHBIM

COTPYTHHKOB.
2. IlonsiTHe H COCTAB MEPCOHANBHBIX AAHHBIX
2.1 IlepcoHanbHble naHHBIE paGOTHHKA — uHbOpMaIUsl, HeoOXomuMast

paboTonatemo B CBA3M C TPYNOBBIMH OTHOLICHHSMH 1 KacaloIuecs
KOHKDETHOTO paboTHuka. Ilon mHpOpMamuell 0 paGOTHMKAX ITOHHMAFOTCS
CBEICHUSI O (aKTax, COOBITHAX M OOCTOSTENbCTBAX IKHU3HH paboTHuKa,
IIO3BOJLIIOIINE HIECHTUQHUIIUPOBATH €T0 JIHYHOCTb.

2.2. B cocTaB MepcoHalbHbIX MaHHEIX paGOTHHKA MBJIOY MO r. Kpacuonap
«[letckui caj KoMOUHHMpPOBaHHOTO BHaa N 65%» - aHKeTHEBIE U onorpaduueckue
TaHHEIE;

- obpazoBanue;

- CBEJICHHUS O TPyJOBOM H OOIIEM CTaXKe;

- CBEJIEHUS O COCTABE CEMBH;



- HUJIMYKE CYJITUMOCTEH;

- aJipec MecTa )KUTEJIbCTBA;

- JIOMAIlHUK TeNeoH;

- MECTO palOOThI WJIK Y4eObl YJIEHOB CEMbH U POJICTBEHHUKOB,;

- XapakTep B3aMMOOTHOIIEHUI B CEMBE;

- COJIepKaHue TPYAOBOTO JO0TOBOPA;

- MOJUTMHHUKY Y KOTIMH MPUKA30B IO JIMYHOMY COCTaBY;

- JINYHBIE JIeJia U TPYJOBbIE KHUKKU COTPYTHUKOB;

- OCHOBaHUS K MpPHUKa3aM IO JMYHOMY COCTaBY;

- Ziena, coJiepKaIIre MaTePUAITBI 10 TIOBBINIEHUTO KBATH(UKAIIUA U TIEPEIOATOTOBKE
COTPYJHUKOB, UX aTTECTAIlMU, CITy>KEOHBIM pacClICIOBAHUSIM;

- KOIIUY OTYETOB, HAIIPaBJIsieMbIe B OPraHbl CTATUCTUKH.

2.3. JIoKyMeHTBI, YyKazaHHble B 1. 2.2. Hacrosmiero IlosmoxeHus, SBISIOTCS
KOH(HUIESHIIMAIBHBIMH, XOTSI, YYUTBIBas MX MAacCOBOCTh M €IMHOE MECTO O0pabOTKH H
XpaHEHUS - COOTBETCTBYIOITUH I'prd OrpaHUUYCHUS HA HUX HE CTAaBUTCS.

3. O0paboTKa MEePCOHATBHBIX JAHHBIX

3.1. Ilon 0OpabOTKOI MepCOHAIBHBIX JAHHBIX PA0OTHHMKA MOHMMAETCS MOJy4YEHUE,
XpaHEeHHEe, KOMOMHUPOBAHKE, TIEpEiaya UK JIF000€ IPYroe UCIOJIb30BAaHUE MEPCOHATBHBIX
JTAHHBIX paOOTHHUKA.

3.2. B mensax obecnieueHus mpas U cBOOOJ YEIOBEKa U rpakJlaHnHa paboTonaTeb U
ero TNpeACTaBUTEIM NpU 00pabOTKE TMEepPCOHATBHBIX JaHHBIX pa0OTHUKA OOsI3aHbI
cobJroaaTh ciaeayomme ooiue TpeOoBaHus:

3.2.1. OOGpaboTka MEpPCOHANBHBIX MAHHBIX PAOOTHHKA MOXKET OCYIIECTBISATHCS
UCKJIIOYUTENIbHO B LEsIX oOecrieueHus COOMIOJEHHUS] 3aKOHOB M HHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, COJCHCTBUS paOOTHUKAM B TPYA0YCTPOUCTBE, 00YUECHUH U IPOABMKEHUN
no ciyxoe, obecriedeHus! JTUYHON O€30MacHOCTH PaOOTHUKOB, KOHTPOJIS KOJIWYECTBA U
KauyecTBa BBINOJIHIEMON padOThl U 00ECTIeYeHHs] COXPAaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompeneneHnn oObeMa U COJAEpPNKaHUS 0O0pabaATHIBAEMBIX MEPCOHATBHBIX
JaHHBIX paboTHUKa paboTojaTesb JOKEH pYKOBOACTBOBaThcsl KoHcTuTynmen
Poccuiickoii ®eaepannn, Tpy10BbIM KOJIEKCOM U HHBIMU (DelIepaibHBIMUA 3aKOHAMMU.

3.2.3. Ilomy4yeHue NEpCOHANBHBIX MAHHBIX MOYKET OCYIIECTBIATHCS KAK ITyTEM
MPEJICTAaBICHUS UX CAaMUM PaOOTHHKOM, TaK U IyTEM MOJIYUYSHHS UX U3 MHBIX HCTOYHUKOB.

3.2.4. IlepcoHalIbHBIE TaHHBIE CIAEAYET NMOJTY4YaTh Y HETO caMoro. Eciu nepcoHanbHbIe
JaHHbIE PAa0OTHUKA BOZMOXHO MOJIYYUTh TOJIBKO Y TPETHEH CTOPOHBI, TO PAOOTHHUK JOJIKEH
ObITh yBEAOMJIEH 00 3TOM 3apaHee, U OT HEro JOJKHO OBITh MOJYYEHO MUCbMEHHOE
cornacue. PaGoromarens MOMXKEH COOOHIUTH PAOOTHUKY O ILEJSAX, MPEarnojaracMbIX
MCTOYHHMKAX M CIMOCO0ax TMONyYeHUsS TEePCOHAIBHBIX JIaHHBIX, & TaKXKe O XapakTepe
MO/IJICXKAITNX TIOTYYCHUIO TIEPCOHANIBHBIX JAHHBIX U TIOCIEJCTBUAX OTKa3a paOOTHUKA JaTh
MMCbMEHHOE COTJIaCUE Ha UX IMOJyYEHHE.

3.2.5. PaGoronarens He WMeEET MpaBa MOJy4aTh W 00padaThIBaTh MEPCOHATLHBIC
JaHHBIE PAOOTHHUKA O €r0 MOJUTHYECKUX, PEITUTUO3HBIX M MHBIX YOCKICHUSIX U YACTHOU
KU3HU. B ciydasx, HEMOCPEACTBEHHO CBS3aHHBIX C BONPOCAMU TPYAOBBIX OTHOIIECHMIA,
JaHHBIE O YaCTHOMW >XM3HM paboTHUKA (MHOpMAIUS O >KU3HENEATEIBHOCTH B cdepe
CEMEWHBIX OBITOBBIX, JIMYHBIX OTHOIICHWH) MOTYT OBITh MOJY4YeHbI M OO0pabOTaHbI
paboToaaresieM TOJIbKO C €r0 MUCbMEHHOTO COTJIacHsl.

3.2.6. PaGoTonarens He HMMEET MPaBO MOJy4yaTh W 0OpabaThIBaTh MEPCOHAIBHBIE
JaHHble pPaOOTHUKA O €ro 4WICHCTBE B OOLIECTBEHHBIX OOBEAUHEHUSX WU €ro



npo(Ccoro3HON  AESATENbHOCTH, 3@  HUCKIIOUYEHHEM  CIIy4aeB, MPEeayCMOTPEHHbIX
(benepaibHbIMU 3aKOHAMH.

3.3. K o0paboTtke, nepefade U XpaHEHUIO NMEPCOHANBHBIX JTAaHHBIX PAOOTHHUKA MOTYT
umeTh aoctyn cotpyaauku MBJIOY MO r. Kpacnonap «JleTckuii cag KOMOMHUPOBAHHOTO
Bus1a Ne 655

- 3aBEYIOIIUI

- OyXraiarepuu;

- CTapIIMK BOCIIUTATEIb

- 3aMECTUTENb 3aBEYIOLIEH IO BOCIIUTATEIbHO-METOUYECKOM padoOTe;

- 3aMECTUTENb 3aBEYIONIEH IO aIMUHUCTPATUBHON XO034CTBEHHOU padoTe

-3aBEAYIOIINN X035 CTBOM.

3.4. Ucnonp30BaHNWE MEPCOHAIBHBIX JAHHBIX BO3MOYKHO TOJBKO B COOTBETCTBUH C
LEJISIMH, ONPEAETUBIINMU UX MMOJTYyYECHHE.

3.4.1. IlepcoHanbHble JAHHBIE HE MOTYT OBITh MCIOJIb30BAHBI B IEJSAX MPUUUHECHUS
MMYIIECTBEHHOTO M MOpPAaJbHOIO Bpela Tpa)kaaHaM, 3aTPyAHEHUs pealu3alu IpaB U
cBoOoa rpaxknaan Poccuiickoit @enepanuu. OrpaHudeHue mpaB rpaxiaaH Poccuiickoit
denepaniu Ha OCHOBE MCIIOJIb30BaHUs HHPOpMaIIUU 00 WX COLMATLHOM MPOUCXOXKICHUH,
O PacoBOM, HAIMOHAJIBHOM, S3BIKOBOM, PEIUTMO3HOM M IMAPTHUWHOW IPUHAIECKHOCTH
3aIpEIICHO U KapaeTCsl B COOTBETCTBUHU C 3aKOHOAATEIBLCTBOM.

3.5. Ilepenaya mepcoOHaNBHBIX JAHHBIX PaOOTHHWKA BO3MOXKHA TOJBKO C COIJIacusi
pabOTHHKA WK B CIy4asx, IPsIMO MPEAYCMOTPEHHBIX 3aKOHOAATEIIbCTBOM.

3.5.1. Tlpu mnepenaue mepcOHAIBHBIX JAHHBIX paOOTHHUKA paboToAaTeNh JOJKEH
co0JIroAaTh CIeAyIoIMe TPEOOBAHUS:

- HE COO0IIaTh MEePCOHANIbHBIE TaHHBIE PA0OTHUKA TPEThEH CTOpOHE 06€3 MICHMEHHOTO
corjmacusi paOOTHHKA, 3a MCKJIIOYEHUEM CIIy4aeB, KOrJa 3TO HEOO0XOJUMO B IEJsX
MPEAYNPEXKACHUST Yrpo3bl JKU3HU U 3JI0POBbIO pabOOTHHKA, a TakkKe B Ciydasx,
YCTAaHOBJICHHBIX (peiepabHBIM 3aKOHOM;

- HE cOoO0OIIaTh MEepCOHANbHBIC TaHHbIE PAOOTHUKA B KOMMEPYECKUX IEsX 0e3 ero
MUCHbMEHHOIO COTJIacusi;

- IPEAYNPEIUTD JIUI], TOJTYUYaOIINX IEPCOHANIbHBIC TaHHBIE PAOOTHHKA, O TOM, YTO 3TU
JAHHbIE MOTYT OBITh MCIOJIb30BaHbl JIMIIL B IENSAX, JJIS1 KOTOPHIX OHU COOOIIEHBI, U
TpebOBaTh OT 3TUX JHI[ MOATBEPXKIAEHUS TOTO, YTO 3TO IpaBWiIo coOmoaeHo. Jluna,
MOJIyYyarolue TMepCcoHalIbHbIE JaHHble paOOTHHKA, OO0sA3aHBl COOJIIOAATH PEKUM
CeKpeTHOCTH (KOoHpUAeHIMaIbHOCTH). [laHHOEe TMOoJIOKEHUE HE paclpocTpaHseTcs Ha
00OMEH MepCcoHaTbHBIMU IAHHBIMU PAOOTHUKOB B TTOPSIAKE, YCTAHOBJICHHOM (he/iepaabHbIMU
3aKOHaMU;

- paspemaTth JOCTYN K TNEPCOHAJIBHBIM JIaHHBIM PaOOTHUKOB TOJBKO CIIECIUAIBEHO
YIIOJTHOMOYEHHBIM JIMIIAM, OIPEIEICHHbBIM MPUKA30M [0 OPTraHU3alMH, MOpPH 3TOM
YKa3aHHbIC JIMIA JOJKHBI MMETh NpPaBO MOJYy4YaTh TOJBKO T€ NEPCOHAIbHBIE JTAHHBIC
paboTHHKA, KOTOPBIE HEOOXOAMUMBI JIJIs1 BBITIOJHEHUSI KOHKPETHBIX (DYHKITUN;

- HE 3ampaniuBath HHOOPMAIUIO O COCTOSTHUU 37I0POBbs PAOOTHUKA, 32 UCKIIIOUCHHEM
TEX CBEJICHH, KOTOPhIE OTHOCSITCS K BOIIPOCY O BO3MOYKHOCTHU BBITIOJTHEHUSI pAOOTHHKOM
TPYJIOBOHM QYHKIINU;

- nepeaBaTh MEPCOHANbHBbIE JaHHbIE PA0OTHUKA MPEACTaBUTENSIM PAaOOTHUKOB B
NOpAJIKE, YCTAHOBJIEHHOM TpYyJIOBBIM KOAEKCOM, M OrpaHUYMUBATH 3Ty HH(OpMaIuio
TOJIKO TEMU TE€PCOHAJIBHBIMU JAHHBIMU pa0OTHHKA, KOTOpbIe HEOOXOIUMBI ISt
BBITIOJIHEHUS YKa3aHHBIMU MPECTABUTEISIMU UX (PYHKIIUM.



3.5.2. Ilepenaua nepcoHalIbHBIX JAHHBIX OT JEprKaTeslsd WIM €ro NpeAcTaBUTENEH
BHEIIHEMY ITOTPEOUTEIIO MOKET IOMYCKATHCS B MUHUMAJIBHBIX 00bEMax U TOJBKO B LENSIX
BBINOJIHEHUS 3a/1a4, COOTBETCTBYIOUINX OOBEKTUBHOM MPUUHUHE COOpa dTUX JaHHBIX.

3.5.3. Ilpu nepenaue nepcoHaNbHbIX JaHHBIX pAOOTHUKA OTPEOUTENSAM (B TOM YHCIIE
Y B KOMMEPUYECKHUX LENSIX) 3a Mpeneiibl OpraHu3aluy padboToaaTeNlb HE JOJDKEH COO0UIaTh
3TH JIaHHbIE TPEThEH CTOPOHE 0e3 MMCHMEHHOTO corjacusl pabOTHHUKA, 32 UCKIIOYEHHUEM
CJIy4aeB, KOT/Ia 3TO HEOOXOAMMO B LIETSAX MPEAYNPEKACHUS YTPO3bl )KU3HU U 37]0POBBIO
pabOTHHUKA WK B CIIy4asiX, YCTAHOBJICHHBIX (hefepaibHbIM 3aKOHOM.

3.6. Bce wMepbl KOHQUACHUIMATBHOCTH TMpu cOope, 00paboTke U XpaHEHHUH
MEPCOHANBHBIX JAHHBIX COTPYJIHUKA PACIPOCTPAHSIOTCS Kak Ha OyMaxKHble, TaK U Ha
AJIEKTPOHHBIE (ABTOMAaTU3UPOBAHHBIE) HOCUTEIU UH(POPMALUH.

3.7. He nomyckaetcs oTBeuaTh Ha BOIPOCHI, CBSI3aHHBIE € Mepeaadyeii IepCOHATBHOM
uHdopmaruu 1o tenedoHy uiu hakcy.

3.8. XpaHeHHE NEPCOHAIbHBIX MJAHHBIX JOJDKHO THPOUCXOJUTH B TOPSJKE,
UCKJIIOYAIOIIEM UX YTPATy WK UX HEIPABOMEPHOE UCIOIb30BaHUE.

3.9. Ilpu npUHATUHN pEelICHUH, 3aTparuBaloINX UHTEPECHl paOOTHUKA, pab0TO1aTeNb
HE HMEET IpaBa OCHOBBIBATHCA HAa NEPCOHAIBHBIX JAaHHBIX PA0OTHHUKA, IOITYYEHHBIX
UCKITIOYUTENFHO B PE3ysbTaTe WX aBTOMATHU3WPOBAHHON OOPaOOTKH WM AJIEKTPOHHOTO
nonydeHus. PaboTogarens yunThIBaeT IMYHBIC Ka4eCTBAa pa0OTHHKA, €r0 T0OPOCOBECTHBIN
1 3 (HEKTUBHBIN TPYA.

4. JlocTyll K NePCOHAJIBHBIM JAHHbIM

4.1. BHyTpeHHU# 10CTyN (JOCTYIl BHYTPH OpPraHU3aIim).

4.1.1. TIpaBo goctyna K MepCcOHAIbHBIM JaHHBIM COTPYJHUKA UMEIOT:

- 3apeaytomas [0V,

- PYKOBOIWTENIM CTPYKTYPHBIX MOJAPA3AECICHUN IO HAIpPaBICHUIO JEATEIBbHOCTH
(ToCcTyI K JIMYHBIM JaHHBIM TOJIBKO COTPYJHUKOB CBOETO MOAPa3/e/IeHus);

- IpU TEPEBOAE W3 OAHOIO CTPYKTYPHOTO MOAPA3ACICHHUS B APYroe, IOCTyN K
IIEPCOHAIIBHBIM JJAHHBIM COTPYAHUKA MOKET UMETh PYKOBOJIUTEIL HOBOT'O IMOAPA3ACIICHHUS;

- caM paOOTHUK, HOCUTEIb JAHHBIX;

- JpyTHe COTPYJHUKH OpPTaHU3ALMH TPHU BBHINOJHEHUUM HMU CBOMX CITy>KEOHBIX
00s13aHHOCTEH.

4.1.2. IlepeuyeHp Jull, UMEIOIIUX JOCTYH K MEPCOHAIBHBIM JIaHHBIM PaOOTHHUKOB,
onpenenseTcs npukasom 3asenyrouei JOVY.

4.2. BHeNIHUI 1OCTYII.

4.2.1. K 4ncity MaccoBbIX MOTpeOUTENIed MepCOHATBHBIX JTAHHBIX BHE OpPTraHHU3alluU
MOKHO OTHECTH I'OCYJIapCTBEHHBIE U HETOCYIAPCTBEHHbIE (PYHKIIMOHAIbHBIE CTPYKTYPBI:

- HAJIOTOBbIE UHCIIEKLINN;

- IPABOOXPAHUTENbHBIE OPTaHbl;

- OpraHbl CTATUCTHUKH;

- CTPaxoOBbI€ ar€HTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLUAIBHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POHIBI;

- IOAPA3ACIICHAS] MyHULIAIIAJIBHBIX OPTaHOB YIPABIICHHUS,

4.2.2. Han3opHO-KOHTPOJIbHBIE OPTaHbl UMEIOT AOCTYII K MH(POPMALIMU TOJIBKO B cepe
CBOEU KOMIIETCHIIUH.



4.2.3. Opranuzanuu, B KOTOpbIE COTPYAHMK MOXXET OCYIIECTBIATH IMEPEUUCICHUS
JIEHE)KHBIX CPEICTB (CTPaxoBble KOMIIAHMM, HErOCYJapCTBEHHbIE NEHCHOHHBIE (DOH]IBI,
0JIarOTBOPUTEIbHBIE OPTaHU3ALNN, KPEAUTHBIE YUPEXKIECHUS), MOTYT MOIYYUTh JOCTYH K
IEPCOHAJIBHBIM JJaHHBIM PaOOTHHKA TOJBKO B CIIydae €ro MUCbMEHHOIO pa3peLICHHUS.

4.2.4. Jlpyrue opraHu3aiuu.

CBenmeHusi o paboOTalOmIEM COTPYJHUKE WIM YXKE YBOJICHHOM MOTYT OBITh
MPEIOCTAaBIICHBl JIPYrod OpraHu3ali TOJBKO C MHCHBMEHHOTO 3ampoca Ha OJaHke
OpraHM3aIliH, C TPUIIOKEHUEM KOTIUHA HOTapUAIbHO 3aBEPEHHOTO 3asBIICHUS paOOTHHUKA.

[lepconanbHble AaHHBIE COTPYIHUKAa MOTYT OBITH MPEIOCTABICHBI POJACTBEHHUKAM
WM YJIEHaM €ro CEMbH TOJIBKO ¢ TUCHMEHHOTO Pa3pelIeHusi CaMoro COTPYIHUKA.

B cnywae pa3Boma ObiBIas cympyra (Cynpyr) HMMEKOT IpaBO OOpaTUThCS B
OpraHM3alMIO C MMCbMEHHBIM 3allpOCOM O pa3Mepe 3apabO0THOM IUIaThl COTPYIHUKA O€3 ero
cornacus (YK P®).

5. 3amuTa nepcoHaJbLHbIX JaHHBIX

5.1. Tlox yrpo3oil WM OMACHOCTBIO yTpaThl MEPCOHAIBHBIX HAHHBIX MOHHUMAETCS
€IUHUYHOE WM KOMIUIEKCHOE, PEAIbHOE WIIA MOTECHIMAIbHOE, AKTUBHOE WJIM MMACCUBHOE
MPOSIBJICHUE 3JIOYMBIIUICHHBIX BO3MOYKHOCTEM BHEIIHUX WA BHYTPEHHHUX HCTOYHHKOB
YIpo3bl CO3/1aBaThb HEOJArONPUSTHBIE COOBITHS, OKa3blBaTh JAECTAOMIM3HPYIOLIEE
BO3JICCTBHE HA 3aIMILAEMYI0 HH(POpPMALHUIO.

5.2. Puck yrpo3sl JI0OBIM HH(POPMAIMOHHBIM pecypcaM CO3Jal0T CTUXUUHbBIC
OeCTBUS, IKCTPEMANIbHbIE CUTYalluu, TEPPOPUCTUUECKHUE NEHCTBUS, aBAPUU TEXHUUYECKUX
CpPEICTB M JIMHUM CBSI3M, JpPYyrHe€ OOBEKTUBHBbIE OOCTOATENBCTBA, a TaKXKe
3aMHTEPECOBAHHBIE U HE3AMHTEPECOBAHHBIE B BOSHUKHOBEHHUH YI'PO3bI JIMIIA.

5.3.  3BammuTta  mOepCcOHATIBHBIX  JAHHBIX  MPEJCTaBIsieT  coOOM  KECTKO
PErJIaMEHTUPOBAHHBIN U JTUHAMUAYECKU-TEXHOJIOTHUECKUM TPOLECC, MPEAYIIPEKIAOIINI
HapylIeHUe JIOCTYIHOCTH, UEJIOCTHOCTH, JOCTOBEPHOCTH M KOHQUACHIHUAIHLHOCTU
MEPCOHAJILHBIX JAHHBIX U B KOHEUHOM CUYETE OOECIEUMBAIOUIUN JOCTATOUYHO HAJIEHKHYIO
Oe3omacHOCTh HMH(MOpPMALMM B TPOLECCE YIPABICHYECKOW U MPOU3BOACTBEHHOMN
NEATEeIbHOCTA KOMIIAHUU.

5.4. 3ammra MNepcOHANbHBIX JaHHBIX pa0OTHHKAa OT HENPAaBOMEPHOIO UX
MCIIOJIb30BAHUS WJIM YTPATHI JOJKHA OBITH 0OecrieueHa paboToaareneM 3a CYET €ro CPpeACTB
B MTOPSI/IKE, YCTAHOBJICHHOM (eZiepalibHbIMU 3aKOHAMH.

5.5. "BuyTpeHHsis 3anmra.

5.5.1. OCHOBHBIM BHHOBHUKOM HECAaHKIIMOHMPOBAHHOTO JOCTyNa K MEPCOHAIbHBIM
JAHHBIM SIBJISIETCS, KaK MPaBUJIO, MEpPCOHaN, pabOTalIIMi C TOKyMEHTaMu U Oazamu
JNaHHBIX. PeriaMmeHTtanus [0CTyna NEpcOoHala K KOH(UIECHUUATBHBIM CBEACHUSM,
JOKyMEHTaM ¥ 0a3aM JaHHBIX BXOJUT B YUCJIO OCHOBHBIX HAMPABICHUN OpTaHU3AIIMOHHON
3amuThl MHQOpMAIMM W TpeIHa3HA4YeHA MJIS pPa3rPaHUYEHUS TMOJTHOMOYUN MEXITY
PYKOBOJUTEISIMHA U CHIEIUATUCTAMHA OPTaHU3ALNH.

5.5.2. Jlna oOecrieyeHUM BHYTPEHHEW 3alIUThI IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB
HEOOXOIUMO COOIIOIATh PsIJT MEp:

- OrpaHMYEHHE U pErJIaMEHTalusl CcocTaBa paOOTHUKOB, (DYHKIMOHAIbHbIE
00513aHHOCTH KOTOPBIX TPeOYIOT KOH(PHUICHIIMAIbHBIX 3HAHUH;

- CTporoe wu30uparesbHO€ U OOOCHOBAHHOE pAaCHpEACNICHUE JIOKYMEHTOB H
uHpopMaKu MeXIy paOOTHUKAMU;

- pallMoHaJIbHOE pa3MelleHre paboyrx MeCT paOOTHUKOB, MPU KOTOPOM HUCKITFOYAIOCh
OBl OECKOHTPOJILHOE UCIOIB30BAHKE 3alllMIaeMON HH(OpMAITIK;



- 3HaHHE pabOTHUKOM TpPeOOBaHUN HOPMATUBHO-METOJAMYECKUX JIOKYMEHTOB IIO
3amuTe MHpOpMaIMU U COXPaHEHUH TallHbI;

- HaJIM4Ke He0OXOIUMBIX YCIIOBUIA B IOMEIEHUH JIJIsl pa0OThl ¢ KOH(UIEHIIMATbHBIMU
JOKyMEHTaMu 1 0a3amMu JaHHbIX;

- ONpEJEeTCHUE W PerjlaMeHTalllsl COCTaBa PAOOTHUKOB, UMEIOIIMX MPaBO JOCTYIa
(BX0Ja) B HOMEILIEHHE, B KOTOPOM HaXOJIUTCS BBIYMCIUTEIbHASA TEXHUKA;

- OpraHMU3aIys MopsIKa YHUYTOKEHUS HH(POpMaInu;

- CBOEBPEMEHHOE BBISBICHUE HAPYIICHHS TPEOOBaHUI pa3pelIUTEIbHOW CHUCTEMBI
noctyna pabOTHUKAMHU MMOAPA3ACIICHHUS;

- BOCHIHTATEIbHAS U Pa3bsCHUTENbHAsA padoTa ¢ COTPYIHUKAMHU TMOAPA3JIEICHUS IO
NPEeIyNpeKICHUIO YTpaThl ILIEHHBIX CBEACHUN npu pabdore ¢ KOHPUACHIUATbHBIMU
JIOKyMEHTaMU;

- HE JIONMyCKaeTcs BblJaya JHMYHBIX [IeJ COTPYJAHMKOB Ha paboune wMecTa
pykoBoauTesnel. JInunble 1ena MOTyT Bbl1aBaThes Ha paboure MecTa TOJIBKO 3aBeAyIOLIeH
JOVY, paboTHHKaM OT/eJa NMepCcoHaIa U B UCKIIOYUTENBHBIX CIIydasiX, 0 MTUCbMEHHOMY
paspemiennto 3aeayroniei JIOY, - pyKOBOIUTENIO CTPYKTYPHOTO MOJpa3ieiiCHUs
(Hanmpumep, IpH MOATOTOBKE MATEPUAJIOB JIJIsl aTTECTAIlMU pPaOOTHUKA).

5.5.3. 3amura nepcoHagbHbIX JAHHBIX COTPY/IHUKA HA AJIEKTPOHHBIX HOCUTEISX.

Bce mnanku, copepkamue MEPCOHANBHBIE JaHHBIE COTPYIHUKA, JOJDKHBI OBITh
3aIUIIEHBI TAPOJIEM. .

5.6. "Buemnss 3ammura.

5.6.1. Jlns 3amuThl KOH(UIEHIUATBbHON HHPOPMALIMK CO3AA0OTCS 1EJICHANPABIICHHBIE
HEeOIaronpusITHbIE YCIOBUS U TPYAHOIIPEOI0TUMbIE MPENATCTBUS JUIs JIULA, TBITAIOIIETOCS
COBEPIIUTHh HECAHKIIMOHUPOBAHHBIN NOCTYN W oBiajneHue uHbopmaruei. llenpio u
pe3yJIbTaTOM HECAaHKUHMOHHPOBAHHOTO JOCTyNa K HMH(OPMALMOHHBIM pecypcaM MOXKET
ObITb HE TOJHKO OBJIAJICHUWE IICHHBIMH CBEICHUSIMH M WX HCIOJIb30BaHHE, HO U HX
BUJIOM3MEHEHHE, YHUUTOKEHIE, BHECEHUE BUPYCa, TOIMEHA, (habCU(PUKALIUS COACPKAHUS
PEKBU3NUTOB JOKYMEHTA U .

5.6.2. Tlog TOCTOPOHHHMM JHMIIOM IIOHUMAeTCs JII00Oe JIMIO, HE HMEoIIee
HEIMOCPEICTBEHHOIO0 OTHOLIEHUSI K JESITEIbHOCTH YUPEKIEHUs, MOCETUTENN, PAOOTHUKU
ApPYrUX OpPraHU3alUMOHHBIX CTPYKTyp. IlocTopoHHHME I5MIa HE JOMKHBI 3HATH
pacnpeneneHue QyHKIuM, paboyre MpoLecChl, TEXHOJOTUIO COCTaBIEHUs, 0(QOPMIICHHUS,
BEJICHUS U XPAHEHUSI IOKYMEHTOB, JieJl U pad0o4yrX MaTepuasioB B OTEJNE MepcCoHaIa.

5.6.3. Jlna obecrnieueHHs] BHEIIHEW 3alllUThl MEPCOHAIBHBIX JAHHBIX COTPYIHUKOB
HEOO0XO0JIUMO COOTIOIATh PsiJl MEpP:

- IOPSAAOK MpPUEMa, YUE€Ta U KOHTPOJIS JeATEIbHOCTH MMOCETUTENEH;

- IPOITYCKHOM PEKUM OpraHU3alNY;

- YUYET U MOPSAOK BbIJAYM YJIOCTOBEPEHUI;

- TEXHUYECKHE CPEJICTBA OXPaHbl, CHTHAJIM3AIIUH;

- IOPAJIOK OXpaHbl TEPPUTOPUH, 3JAHUN, TOMEIICHUH, TPAHCTIOPTHBIX CPE/ICTB;

- TpeOOBaHMS K 3aIuTe HHOOPMAITUU TTPU UHTEPBHIOMPOBAHUH B COOECEIOBAHUSIX.

5.7. Bce nuia, cBsi3aHHBIE C MOTy4YeHUEM, 0OpabOTKON W 3alUTON MEPCOHAIBHBIX
JAHHBIX, 00S3aHbI MOJIMUCATH 00A3aTENBCTBO O HEpA3IJIAIIEHUH NMEPCOHANTBHBIX AAHHBIX
PabOTHUKOB.

5.8. 1o BO3MOKHOCTH NEPCOHATIBHBIE JAHHbBIE 00E3TNYMBAIOTCS.



5.9. KpOMe MEP 3alIUThI INEPCOHATIBHBIX JaHHBIX, YCTaHOBJICHHBIX
3aKOHOAAaTCIJIILCTBOM, pa6OTOI[aTCJII/I, pa6OTHI/IKI/I )41 UX [OpeacCraBUTCIM  MOI'YT
BBIpa6aTI)IBaTB COBMCCTHBIC MCPBI 3aIlIUTLI IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB.

6. IIpaBa u 00s13aHHOCTH PA0OTHHKA

6.1. 3akperuieHre npaB paOOTHHKA, PETJIAMEHTUPYIOIIMX 3aAIIUTY €r0 MEPCOHAIBHBIX
JaHHBIX, 00€CTIEYNBACT COXPAHHOCTh MOJHOW U TOYHOU MH(GOPMAIIUU O HEM.

6.2. Paborarkn MBJIOY MO r. KpacHonap «JleTckuii caj KOMOMHUPOBAaHHOTO BHA
Ne 65» u ux mpencTaBUTENN AOKHBI OBITH O3HAKOMIICHBI TIOJT PACITUCKY C JOKYMEHTaMH
OpraHM3allM, YCTAaHABIMBAIOIIMMH TOPSAIOK OOpabOTKH TMEepPCOHANBHBIX JTAHHBIX
pabOTHHUKOB, a TakXKe 00 MX IMpaBax U 00S3aHHOCTSX B ATON 00JACTH.

6.3. B nmemsx 3ammThl NEPCOHANBHBIX JIaHHBIX, XpaHsIIUXCS y paboromarens,
pabOTHUK UMEET MPaBo:

- TpeOOBaTh UCKIIIOUEHUS WU UCIIPABJICHUS HEBEPHBIX WIIM HETIOJIHBIX IIEPCOHATBHBIX
JaHHBIX;

- Ha CBOOOJHBIM OECIUIaTHBIM OCTYN K CBOMM IEPCOHAJIBHBIM JaHHBIM, BKJIHOYAs
IIPaBO Ha MOJIy4YEHHE KoMK JII000H 3aIUCH, COIepKallell TEpCOHATIbHBIE JJaHHbIE;

- IEpCOHAIbHbIE JaHHBbIE OLEHOYHOIO XapakTepa JOIMNOJHUTH 3asBJICHUEM,
BBIPAXKAIOUTIM €T0 COOCTBEHHYIO TOUKY 3PCHHS,;

- OIPEIENATh CBOUX MPEICTaBUTENEH /IS 3alIUThI CBOMX MEPCOHANBHBIX JaHHBIX;

- Ha COXPAHEHHE U 3alIUTy CBOEH JJUYHOU U CEMENHON TalHBI.

6.4. PaboTHUK 00513aH:

- mepenaBaTh pabOTOMATENIO MU €ro MPEACTABUTENI0 KOMIUIEKC JIOCTOBEPHBIX,
JOKYMEHTHUPOBAHHBIX MEPCOHAIBHBIX IaHHBIX, COCTaB KOTOPBIX YCTaHOBJECH Tpya0BBIM
Kozekcom PO.

- CBOEBPEMEHHO CO0O0IaTh padoTojaTeNt0 00 M3MEHCHHUH CBOUX TEPCOHAIBHBIX
JTaHHBIX.

6.5. PaGoTHUKHM CTaBIT paboTOaTENIs B M3BECTHOCTH 00 M3MEHEHUH (haMUJTUU, UMEHH,
OTYECTBA, AAThl POXKACHUS, UTO MOJyYaeT OTPaKEHUE B TPYIOBOM KHUYKKE HA OCHOBAaHUU
NpPEJCTaBICHHBIX JTOKyMEHTOB. [IpM HEoOXOAMMOCTHM HU3MEHSIOTCS JaHHbIE 00
oOpa3oBaHuH, Mpodeccuu, CrennaIbHOCTH, MPUCBOSHUH HOBOTO paspsia U mp.

6.6. B 1nensx 3amuThl 4YaCTHOM KWU3HU, JIMYHOW U CEMEUHOW TalHbl PaOOTHUKU HE
JOJHKHBI OTKa3bIBATHCS OT CBOETO IMpaBa Ha 00pabOTKy MEepPCOHATBHBIX JTaHHBIX TOJBKO C
WX COTJIACHsl, TIOCKOJIBKY 9TO MOXET MOBJIeUb MPUUYMHEHUE MOPAIBHOTO, MaTepUATBHOTO
Bpea.

7. OTBETCTBEHHOCTH 32 pasrjalieHne KOH(puaIeHunaIbHOI
uH(OPMAaNNHU, CBS3AHHOM C MEPCOHAIBHBIMYU JAaHHBIMH

7.1. IlepconanbHasi OTBETCTBEHHOCTH - OJIHO U3 TJIaBHBIX TPEOOBAHMI K OpraHU3aINH
(YHKIIMOHUPOBAHUSI CHUCTEMBI 3alllUTHI TIEPCOHATBLHOW HWHGOpMaMK U 00S3aTEIHHOE
ycioBue ooecnieueHus 3PGHEKTHBHOCTH ITON CHCTEMBI.

7.2. Opuanyeckue u GU3NYSCKHUE JTUIA, B COOTBETCTBUU CO CBOMMHM ITOJTHOMOUYHSIMHU
BIIaJICIoNe WHQPOPMAUEe O TpakKaaHaX, TMOJYYAIOIINEe W HCIOJL3YIOIMNE €€, HECyT
OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickon depepaunn 3a
HapyIICHHUE PeKUMa 3aIIUThI, 00paOOTKH 1 MOPSIKA UCTIOIB30BAHUS ITON MHPOPMAITHH.

7.3. PykoBomuTenb, pa3pemiaronIvuii JOCTYyH COTPYAHHKA K KOH(HIECHIIMAIBHOMY
JTOKYMEHTY, HECET MEPCOHATBLHYI0 OTBETCTBEHHOCTD 32 JJAHHOE pa3pelieHHeE.



7.4. Kaxnplii  COTpyJHUK  OpraHu3allMM,  MOJyYaromMil  Juisi  paboThl
KOH(UICHIIUATLHBIN TOKYMEHT, HECET €AMHOJIUYHYI0 OTBETCTBEHHOCTb 32 COXPaHHOCTb
HOCHTEJIA U KOH(PUIEHIIUATbHOCTh UH(GOPMALIUH.

7.5. JIuiia, BUHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOIIUX MOTy4YeHUe, 00paboTKy U
3aIIUATYy MIEPCOHATIbHBIX JTAHHBIX paboTHUKa, HECYT JTUCUUIUTMHAPHYIO,
aAMUHUCTPATHUBHYIO, TPaXIaHCKO-NIPABOBYI0 WJIM YIOJIOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBUH C (peiepaqbHBIMU 3aKOHAMH.

7.5.1. 3a HeWCNONHEHNE WM HEHAJJIeXKalllee UCTIOJHEHHE PAaOOTHUKOM IO €T0 BHHE
BO3JIO)KEHHBIX Ha HET0 00A3aHHOCTEN MO COOIIOJEHUIO YCTAHOBIEHHOTO MOPsIIKa PabOThI
CO CBEACHMAMM KOH(HUACHIMAIBLHOTO XapakTepa paldoToAaTenb BIpaBe NPUMEHSTH
npenycMoTpeHHble TpyJ0BbIM KOJIEKCOM JTUCHUILITMHAPHBIEC B3bICKAHUS.

7.5.2. JIoJ>KHOCTHBIE JIMIIA, B 00SI3aHHOCTh KOTOPBIX BXOJUT BEJECHUE MEPCOHAIBHBIX
JaHHBIX COTPYJHHUKA, 00s3aHbl OOECHEUUTh KaKJOMY BO3MOXKHOCTb O3HAKOMJICHHS C
JOKYMEHTaMU U MaTepHallaMi, HEOCPEACTBEHHO 3aTparuBaroIMMHU €T IpaBa U CBOOOIbL,
€CIM HMHOE HE MPEeIyCMOTPEHO 3aKOHOM. HempaBoMepHBI OTKa3 B NPEIOCTaBICHUU
COOpaHHBIX B YCTaHOBJIEHHOM TIOpSAKE JIOKYMEHTOB, JHOO HECBOEBPEMEHHOE
NpPEIOCTaBICEHUE TaKUX JOKYMEHTOB WM HWHOM uHpopMauuu B  CiIyyasx,
MPEAYCMOTPEHHBIX 3aKOHOM, JIMOO MPENOCTABICHHE HEMOJHOW WM 3aBEIOMO JIOKHOMN
MH(}OpMaIUK - BIEYET HAIOXKEHUE HA JOJDKHOCTHBIX JIMI aIMUHUCTPATUBHOTO 1ITpada B
pa3mMepe, onpeaensiemoMm Kogekcom 00 aAIMUHUCTPATUBHBIX MPABOHAPYIICHHSIX.

7.5.3. B cooTBeTcTBUM € ['pa’kTaHCKUM KOAEKCOM JIMIA, HE3aKOHHBIMU METOJAAMHU
MOJy4YMBIINE UHPOPMAIMIO, COCTABJISIIONIYIO CIY>XKEOHYIO TailHy, 00si3aHbl BO3MECTUTH
MPUYMHEHHbIE YOBITKH, TPUYEM TaKas ke 00S3aHHOCTh BO3JIaraeTcsl U Ha pabOTHHUKOB.

7.5.4. YroyoBHasi OTBETCTBEHHOCTh 3a HApPyUIEHHWE HEMPUKOCHOBEHHOCTH YaCTHOM
’KU3HU (B TOM YHUCJIE HE3aKOHHOE COOMpaHUe WM PACIIPOCTPAHEHHUE CBEACHUN O YaCTHOU
’KU3HU JIMIIA, COCTABIIAIOIIErO €ro JIMYHYI0 WM CEeMEHHYI0 TailHy, 0e3 ero corjacusi),
HEMPaBOMEPHBIA JOCTYIl K OXpaHAEMOW 3aKOHOM KOMIIBIOTEpHOW HH(OpMaIuH,
HENPAaBOMEPHBI OTKa3 B IMPEAOCTaBICHUU COOpPaHHBIX B YCTAHOBJIEHHOM THOpPSIKE
JOKYMEHTOB U CBEACHMH (€clu 3TU JAeIHUS NPUYMHWIA Bpel IpaBaM U 3aKOHHBIM
MHTEpecaM TpaxJaH), COBEPILICHHbIE JIMIIOM C HUCIOJb30BAHUEM CBOEIr0 CIY>KEOHOTro
MOJIOKEHUSI HaKa3bIBaeTCs WTpadom, JTuOO0 JTUIIEHUEM IpaBa 3aHUMATh OIPEACIICHHbIE
JOJDKHOCTH WJIA 3aHUMAaTbCAd OMNPEACNICHHOM JesATeIbHOCThIO, JHOO apecToM B
cootBeTcTBHU C YK POD.

7.6. HenpaBoMEpHOCTh JAESTEIBHOCTH OpPraHOB TIOCYJIapCTBEHHOM BJIAcTH W
OpraHu3aluii 1Mo cOOpy M UCHOJIb30BAHUIO TEPCOHANBbHBIX JAHHBIX MOXET OBITh
YCTaHOBJICHA B CYJ€OHOM MOPSIIKE.






