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1. O01mme moJI0KeHus

1.1. Henpro mannoro IlomoxkeHus SBISIETCS 3alMTa MEPCOHAIBHBIX JTAHHBIX
pabotaukoB MBJIOY MO r. Kpacnonap «Jlerckuit caq KOMOMHUPOBAHHOTO BHJIA
No 65» OT HECaHKIMOHMPOBAHHOTO JOCTYIA, HEMIPABOMEPHOTO UX UCIIOJIb30BAHUS
WJIU yTPATBHL.

1.2. Hacrosmee Ilonoxenune pa3zpaboTaHo Ha OCHOBaHUM CTaTeH
Kouncturynuun P®, TpynoBoro koaekca PO, Kogekca PO 06 anMuHHUCTpaTHBHBIX
NpaBoHapymeHusx, ['paxmanckoro kojekca P®, YromoBHoro koxaekca PO, a
takke DenepanpHoro 3akoHa "OO wuHpopmanmu, WHGOPMATH3AIMK U 3aIIUTE
uHpopmanun".

1.3. IlepcoHanbHble aHHBIE OTHOCSTCS K KaTeropuu KOH(HIECHUHATBbHON
uHopmaru. Pexxum KOHPUIESHIIMATIBHOCTH TTEPCOHATBHBIX JAHHBIX CHUMAETCS B
Cily4asx 00€3JIMUYMBAHUS WITU TI0 UCTEUECHUH 75 JIET CpOKa XpaHEHUs, €CJIU HHOE He
ONPENIEIIEHO 3aKOHOM.

1.4. Hacrosmee IlonoxkeHue yTBEpKIA€TCI W BBOJIUTCS B JICHCTBUE
npukazom 3aBeaytomiei JIOY u aBisieTcst 00s13aTeIbHBIM ISl UCTIOTHEHUST BCEMU
pabOTHUKAMU, UMEIOIITUMHU JOCTYT K IEPCOHATLHBIM JIAaHHBIM COTPY/IHUKOB.

2. IlonsiTHe M coCTaB MNEPCOHAIBHBIX JAHHBIX



2.1. TlepconanpHbpie naHHBIE paOOTHHMKA - wuHpOpManus, HeoOXxoaumas
paboToaaTelno B CBSI3U C TPYJOBBIMU OTHOIICHUSIMU U KacaroIIHecs: KOHKPETHOTO
pabotHuka. [Tox uHpopmanmet o pabOTHHKAX MOHUMAIOTCA CBEACHUS O (haKTax,
COOBITHSIX W OOCTOSITENbCTBAX  JKMU3HU  paOOTHUKA,  MO3BOJISIONIHE
UICHTU(GUIUPOBATH €r0 JIUYHOCTD.

2.2. B cocraB nepcoHanbHbIX AaHHbIX padoTHHKa MB/IOY MO r. KpacHonap
«/erckuil can xkomOuHMpoBaHHOTO BUaa No 65» - aHkeTHble U OHOrpaduuecKue
JTAaHHBIC,

- oOpa3oBaHue;

- CBEJICHUS O TPY/ZOBOM U OOILIEM CTaxe;

- CBEJICHHSI O COCTABE CEMbU;

- TaCTIOPTHBIC JaHHBIC;

- CBEJICHUS O BOMHCKOM YU€Te;

- CBEJICHUSI O 3apa0OTHOM TIaTe COTPYIHUKA;

- CBEJICHUSI O COIMAIbHBIX JIbFOTAX;

- CIICIUAIIBHOCTH;

- 3aHUMaeMas JJOJKHOCTh;

- HaJIMYME CYyJTUMOCTE;

- aJ[pec MeCTa KUTEIbCTBA;

- TOMaIIHui TenedoH;

- MECTO pabOThI WJIK Y4€Obl YJICHOB CEMbHU U POJICTBEHHUKOB,;

- XapaKTep B3aMMOOTHOIIECHUN B CEMbE;

- coiep’KaHue TPYJOBOrO I0r0OBOPa;

- OJJTHHHUKY ¥ KOTIUH TIPUKA30B T10 JITYHOMY COCTaBY;

- TUYHBIC JIeNIa U TPYIOBbIC KHUKKUA COTPYIHUKOB;

- OCHOBaHMS K MPUKaA3aM IO JIMYHOMY COCTaBY;

- Jle7a, COJEepKallde MaTepuanbl 10 TIOBBIMICHUIO KBaTU(UKAIUU U
MEPENOrOTOBKE COTPYTHUKOB, UX aTTECTAINH, CITY>KEOHBIM PacClieIOBAaHUSIM;

- KOTIMM OTYETOB, HAMIPABJISIEMbIE B OpraHbl CTATUCTUKH.

2.3. JIokyMeHThI, yKa3aHHble B 1. 2.2. Hacrtosmiero IlomoxeHus, sBISIOTCA
KOH(DHUICHIIMATbHBIMU, XOTS, Y4YWUThIBAs KX MAaCCOBOCTh M €JIMHOE MECTO
00pabOTKM M XpaHEHUS - COOTBETCTBYIOIIMW Tpu( OrpaHUYCHUS HA HUX HE
CTaBUTCA.

3. O0padoTKa NEePCOHAIBHBIX JAHHBIX

3.1. Ilog oOpaboTkOM TmEepCOHATBHBIX JaHHBIX pa0OTHUKA TOHUMAETCS
NoJlyueHue, XpaHeHWe, KOMOMHHUpOBaHME, TMepefada Wik Jroboe Japyroe
UCTIOJIb30BaHUE TIEPCOHATFHBIX TAHHBIX PA0OTHHKA.

3.2. B mensx oOecmedeHuss mpaB W CBOOOJ 4YEJIOBEKa MW TpakIaHWHA
paboTomarens W €ro MPEeACTaBUTENHM NpU OO0pabOTKEe MEePCOHATBHBIX JAaHHBIX
paboTHHKa 0053aHbI COOJII0IaTh CleayIoIKe 001e TpeOOBaHus:

3.2.1. O6paboTka mepcoOHATBHBIX JAHHBIX PAOOTHUKA MOXKET OCYIIECTBIISITHCS
UCKIIIOUUTENTLHO B IENsAX oOecredeHus: COOJIOJCHUS 3aKOHOB W HWHBIX
HOPMATHUBHBIX TPABOBBIX AKTOB, COJEWUCTBHS PAOOTHUKAM B TPYIOYCTPOMCTBE,



OoOyuyeHUU U TPOABMKEHHU IO CiyxkOe, obOecriedyeHus] JUYHOW O€30MacHOCTH
pabOTHUKOB, KOHTPOJIAI KOJMYECTBA M KauecTBa BBIMNOJHIEMON paboOThl U
oOecreyeHus: COXpaHHOCTH UMYIIECTBA.

3.22. Ilpu onpeneneHun oObeMa U COAepKaHUS 00pabaThIBAEMBIX
MEPCOHANIBHBIX JaHHBIX pa0OTHHKA paboToAaTeNlb JOJKEH PYKOBOJCTBOBATHCS
Koncturyuuein Poccuiickoit ®@enepaunu, TpyaoBbIM KOAEKCOM UM HWHBIMHU
dbeneparbHBIMU 3aKOHAMH.

3.2.3. IlonyyeHne nepCOHAIBHBIX JAHHBIX MOKET OCYIECTBIISITHCSA KaK IIyTEM
MPEACTABICHUS] WX CaMHM PAOOTHUKOM, TaK W MYTEM TOJYYCHHS HX M3 HHBIX
HMCTOYHUKOB.

3.2.4. IlepcoHanbHble JaHHBIC CJEAYyET MOJy4aTh y Hero camoro. Ecim
MIEPCOHANIbHBIC JaHHBIC PAOOTHHKA BO3MOYKHO TIOJYYHTHh TOJIBKO Y TpPEThel
CTOPOHBI, TO PA0OTHUK MOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee, U OT HEro
JIOJDKHO OBITH MOJYyYEHO MUCbMEHHOE cornacue. PaboTonarens qoikeH COOOLUTh
pabOTHUKY O IEeJsIX, MPEANnojaraéMblXx HCTOYHHUKAX W CHoco0ax MOJTydYeHus
MEPCOHAIBHBIX JIAHHBIX, a TAaKXKE€ O XapakTepe MOICKAINX IOTyYCHUIO
MEPCOHANIBHBIX JIAHHBIX M TOCJEJCTBUSX OTKa3a pabOTHUKA JaTh MUCHMEHHOE
COTJIaCHE HA UX IMOJyYCHHUE.

3.2.5. PabGortonmarenr He wuMeeT TmpaBa TNoJy4aTh H 0OpabaThIBaTh
MIEPCOHANIbHBIE JIaHHBbIE PAOOTHUKA O €ro MOJIUTHYECKUX, PEIMTUO3HBIX M HHBIX
yOeXKJACHUSAX W YaCTHOW >KM3HU. B ciydasx, HEMOCPEICTBEHHO CBS3aHHBIX C
BOIPOCAMU TPYAOBBIX OTHOIICHUM, JaHHBIE O YACTHOM >KU3HU PaOOTHHUKA
(uaboOpMaLMsT O SKU3HENEATEIBHOCTH B c(depe CEeMEUHBIX OBITOBBIX, JTUYHBIX
OTHOUIEHUI) MOTYT OBITh MOJY4YEHBI U 00pabOTaHbl pabOTOJATENEM TOJBKO C €ro
MUCHbMEHHOIO COTJIacusl.

3.2.6. Paboropmatenr HE HMEET TMpaBO NOJy4aTb U 00pabaThIBaTh
NEpPCOHANIbHBIE JaHHbIE pAa0OTHUKA O €ro WICHCTBE B  OOIIECTBEHHBIX
OOBEMHEHUSAX WIH €0 MPO(COI03HON NEeATeTbHOCTH, 32 UCKIIIOUCHHEM CIIy4aeB,
MPETYCMOTPEHHBIX (hefepaTbHbBIMU 3aKOHAMH.

3.3. K 06paboTke, nepenadye U XpaHEHUIO TIEPCOHATBHBIX JaHHBIX paOOTHHKA
MoryT umeth goctyn corpyanukun MBJIOY MO r. KpacHonap «/lerckuii can
KOMOMHUpOBaHHOTO BHaa No 655

- 3aBEIYIOIINI

- OyxXranrepuu;

- CTapIIMi BOCHUTATEIb

- 3aMECTUTENb 3aBEYIOIIEH M0 BOCMIUTATEIbHO-METOUYECKOI padoTe;

- 3aMECTUTENb 3aBEYIOIIEH M0 aIMUHUCTPATUBHON XO0341lCTBEHHOW padoTe

-3aBEIYIOIINN X035 MCTBOM.

3.4. MHcnonb3oBaHME TNEPCOHAIBHBIX JIAHHBIX BO3MOXHO TOJBKO B
COOTBETCTBHH C LIEJISIMHU, ONPEICIUBIIMMU UX TIOJIyYEHUE.

3.4.1. IlepcoHanbHble NaHHBIE HE MOTYT OBITh HCIOJB30BAHBI B IICNISAX
MPUYMHEHUSI UMYIIECTBEHHOTO M MOPAJIBHOTO Bpe€la TpakJaHaMm, 3aTpyIHEHUs
peanu3aiuu mpaB u cBo0o rpaxaad Poccuiickoit @eneparuu. OrpaHudeHne npas
rpaxaan Poccuiickoit Denepanuyi Ha OCHOBE MCITOJIB30BaHUS MHGOPMAIHN 00 WX
COLIMAJIbHOM  NPOMCXOXKJIEHUM, O PACOBOM, HAIMOHAIBHOW,  A3BIKOBOM,



PEIUIMO3HOM M NapTUMHOM NPUHAIJICKHOCTH 3alpelieH0 M Kapaercs B
COOTBETCTBHUH C 3aKOHO/IATEILCTBOM.

3.5. Ilepenaua mnepcoHaNbHBIX JaHHBIX PAOOTHHKA BO3MOXHA TOJBKO C
corjacusi ~ pabOTHMKAa WJIM B ClydasX, [OpsIMO  IPEIyCMOTPEHHBIX
3aKOHOJIaTEIHCTBOM.

3.5.1. Tlpu mnepenade mnepcoHAIBHBIX JaHHBIX pabOTHHKA paboTOIATENhH
JOJKEH COOJI0IaTh ClenyIolue TpeOOBaHUS:

- He coo0IlaTh MepCOHaIbHbIC NaHHbIE PAOOTHHMKA TPETbel CTOpoHE Oe3
NUCBMEHHOTO corjacusi pabOTHUKA, 3a HUCKIIOYCHHEM CIy4yaeB, KOrJa 3TO
HEOOXOMMO B LIEISAX MPEIyNpPexaACHUS YTPO3bl )KU3HU U 3I0pOBbI0 paOOTHHKA, a
TaK)Xe B CITydasX, yCTAaHOBIICHHBIX (peepabHbIM 3aKOHOM;

- He cOO0IIaTh MepCOHANbHBIC JaHHbIE Pa0OTHHKA B KOMMEPYECKUX LIETSIX
0e3 ero MICLMEHHOTO COTJIaCHSI,

- MpeAyNnpeauTh JIUIl, MOJYyYarol[uX IMEepPCOHAIbHbIE JaHHbIE PabOTHUKA, O
TOM, UTO 3TH JJAHHBIE MOTYT OBITh UCTIOJIB30BAHBI JIUIIIb B IEJIAX, 1JI1 KOTOPBIX OHU
COOOIICHBI, U TPeOOBaTh OT ATUX JIMI[ TOJTBEPKACHHUS TOTO, YTO ATO MPABUIIO
coOmofieHo. Jluia, mosyyaroniue MepcoHaNbHBIE JaHHbIE PaOOTHHKA, OOS3aHBI
COOJTIOJIaTh PEKUM CEKPETHOCTH (KOHUIEHIIMAIbHOCTH). JJaHHOE TTOJI0OKEHUE HE
pacmpocTpaHsieTcss Ha OOMEH MEepCOHATbHBIMU JTAHHBIMUA PA0OOTHUKOB B TMOPSIIKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMU;

- paspemarh JIOCTYIl K TIEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CHEIUAIbHO  YIIOJTHOMOYCHHBIM  JIMIIAM, OMNPEACICHHBIM  IMPUKA30M  II0
OpraHW3allid, IPY 3TOM YKa3aHHBIC JIUIA JOJKHBI UMETh MPABO MOIyYaTh TOJIHKO
T€ TEePCOHAIBHBIC JaHHBIC PAOOTHUKA, KOTOPBIC HEOOXOIWMBI JJIS BBHITIOJHEHHUS
KOHKPETHBIX (DYHKITHH;

- HEe 3ampammBaTh HWHOOPMALMIO O COCTOSHUHM 3J0POBbs pabOTHHUKA, 3a
UCKIIIOUCHUEM TEX CBEJIEHUN, KOTOpPhIE OTHOCATCA K BOMPOCY O BO3MOKHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPYAOBON (DYHKIIHH;

- mepefaBaTh TEPCOHANbHBIE JIaHHbIE PAOOTHUKA  MPEACTABUTEISIM
pabOTHUKOB B MOPSAKE, YCTAHOBICHHOM TpPYIOBBIM KOJEKCOM, U OTPAaHUYHBATH
3Ty UH(GOPMAIIMIO TOJIBKO TEMH MEPCOHATBHBIMU JAaHHBIMU PA0OTHHKA, KOTOPHIE
HEO0OXOMMBI ISl BBITTOJTHEHUS YKa3aHHBIMU MTPEACTABUTEISIMH X (DYHKIIHA.

3.5.2. [Ilepemaua mnepcOHANBHBIX JAHHBIX OT JIepXkKaTeiasl WIH €ro
MIPEACTaBUTENICH BHEITHEMY MOTPEOUTEII0O MOKET JOMYCKAThCS B MUHUMATbHBIX
o0BeMax M TOJBKO B IEJISIX BBITIOJIHEHHS 3a7a4, COOTBETCTBYIOIMNX OOBEKTHBHOM
pUYUHE cOOpa dTUX TaHHBIX.

3.5.3. Ilpu nmepenave mepcoHaIbHBIX JAHHBIX paOOTHHKA MOTpPeOUTENsIM (B
TOM YHCJIE U B KOMMEPYECKHUX IIEeJISAX) 3a MpeAesibl OpraHu3aiiu padboToaaTens He
JOJKeH COooOIaTh 3TH JaHHBIE TPEThEH CTOpPOHE 03 MHUCHMEHHOTO COTJIachs
paboTHHKa, 3a WCKIIOYEHHEM CJIy4daeB, KOrja JTO HEoOXOoauMo B IENAX
NPEAYNPEXKIACHUS Yrpo3bl KU3HU W 3I0POBBI0 pPA0OTHHKA WM B CIydasx,
YCTaHOBJICHHBIX (hefiepaTbHBIM 3aKOHOM.

3.6. Bce mepbl KOH(PUACHIIMAIBHOCTA TIpu cOope, o0paboTke M XpaHEHUU
MIEPCOHANILHBIX JAHHBIX COTPYIHUKA PACTIPOCTPAHSIOTCA KaKk Ha OyMa)KHbIE, TaK U
Ha DJIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTETU MH(POPMAIIHH.



3.7. He nomyckaercs OTBE€YaTh Ha BONPOCHI, CBA3aHHBIE C IepeAayden
nepcoHaabHON nHOpMauu 1o teneony unu daxcy.

3.8. XpaHeHue NEpCOHATIBHBIX TAHHBIX JOJDKHO MPOUCXOJIUTH B MOPSIKE,
MCKIIIOYAIOIIEM UX yTpaTy WK UX HEMPaBOMEPHOE HCIOIb30BAHHUE.

3.9. Ilpu npUHATUM pEIICHUM, 3aTParuBaIOIIMX HHTEPEChl PaOOTHHKA,
paboronaTesnb HE HMEET TIpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JAHHBIX
pabOTHHKA, MOJYYEHHBIX UCKIIOUUTENBHO B pe3yJbTaTe UX aBTOMATU3UPOBAHHOM
00pabOTKM WU S3JEKTPOHHOTO TMOdy4deHus. Paboromarens ydWTHIBACT JIMYHBIC
KauecTBa pabOTHHKA, €T0 T0OPOCOBECTHRIN U Y()PEKTUBHBIN TPYI.

4. I[OCTyH K IMEPCOHAJTBbHBIM JaHHBIM

4.1. BHyTpeHHM 10CTYM (HOCTYIl BHYTPHU OpPraHU3alim).

4.1.1. IlpaBo gocTymna K NepcoHaIbHBIM JAHHBIM COTPYIHHKA UMEIOT:

- 3apeytomas J10Y;

- PYKOBOAMTENIN CTPYKTYPHBIX MOAPA3ACICHUNA [0  HAIpPABJICHUIO
NESATENIBHOCTH  (JOCTYNl K JIMYHBIM JaHHBIM TOJBKO COTPYOHHKOB CBOETO
no/ipa3ieNieHus);

- IPX NIEPEBOJE U3 OJHOTO CTPYKTYPHOTO ITOAPA3IEICHUs B APYyTroe, JOCTYIl K
IIEPCOHAIIBHBIM JTaHHBIM COTPYJHUKA MOXET HUMETh PYKOBOAMUTEIH HOBOIO
NO/Ipa3/IeNICHUs;

- caMm paOOTHUK, HOCUTEh JaHHBIX;

- Ipyrue COTPYAHUKHA OPraHU3aluy IIPH BBIMOJIHEHUU UMHU CBOUX CITYKEOHBIX
00s13aHHOCTEM.

4.1.2. IlepeueHp nHI, HUMEKOUMX JOCTYII K IIEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, OTpeAeNsIeTCs MprUKa3oM 3aBeaytoiieit JJOY.

4.2. BHEeMIHUM JTOCTYII.

4.2.1. K 4ucny MaccoBbIX MOTpeOUTENEH TEPCOHANBHBIX JaHHBIX BHE
OpraHu3allid MOXHO OTHECTH TOCYJapCTBEHHbIE M  HEroCyJapCTBEHHBIE
(YHKIIMOHAJIbHBIE CTPYKTYPHI:

- HAJIOTOBbIE MHCIIEKLINU;

- IPABOOXPAHUTENBHBIE OPraHbl;

- OpraHbl CTaTUCTHUKU;

- CTpaxoOBbI€ areHTCTBA;

- BOGHKOMATBI;

- OpraHbl COUUAIBLHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (OH/IBI;

- IOApa3/AeNIeHNs] MyHULIMIIAJbHBIX OPTraHOB yIPAaBIICHNUS;

4.2.2. Han3opHO-KOHTpOJIbHBIE OpraHbl MMEIT A0CTYN K HH(POpMALUU
TOJIBKO B c(hepe CBOEI KOMIIETEHIIUH.

4.2.3. OpraHuzanuv, B KOTOpPBIE COTPYJHHUK MOYKET OCYIIECTBISAThH
NIEPEUNCIICHUs] JEHEXHBIX CPEACTB (CTPaxOBble KOMIIAHWH, HETOCYAApCTBEHHBIE
NEHCUOHHBbIE  (OHIBI,  OJArOTBOPUTENbHBIE  OpPraHU3allid,  KPEIUTHbHIE
YUPEXJIEHHUS), MOTYT MOJYYUTh JOCTYNl K MEPCOHANbHBIM JaHHBIM pabOTHHKA
TOJIBKO B CJIy4ae €ro MMCbMEHHOT'O pa3peleHUsI.



4.2.4. Jlpyrue opraHvzaiuu.

Ceznenusi 0 pabOTaOIIEM COTPYJIHUKE WM YK€ YBOJEHHOM MOTYT OBbITh
MPEIOCTABIEHBI IPYTOM OpraHu3alii TOJIbKO C MUCHbMEHHOTO 3ampoca Ha OJlaHKe
OpraHu3allii, C TMPUIIOKEHUEM KOMHUM HOTapUaJIbHO 3aBEPEHHOTO 3asBIICHUS
paboTHUKA.

[lepcoHasibHble  JaHHBIE COTPYIHHUKA MOTYT OBITh  MPEIOCTaBICHBI
POJCTBEHHUKAM WJIM YJIEHaM €ro CeMbU TOJBKO C MUCBMEHHOIO pPa3pelieHUs
CaMoro COTpyIHUKA.

B cinydae pasBoma ObiBmias cympyra (Cympyr) UMEIOT IPaBO OOpaTHTHCS B
OpraHM3alMI0 C MUCBMEHHBIM 3allpOCOM O pa3Mmepe 3apaboTHOW IUIATHI
coTpyaHuka 6e3 ero cornacus (YK PO).

5. 3ammTa nNepcoHaJbHbIX JaAHHBIX

5.1. Tlox yrpo3oii WM ONACHOCTHIO YTPaThl MNEPCOHATBHBIX JAHHBIX
MOHUMAETCS EIUHUYHOE WM KOMIUIEKCHOE, pEaJlbHOE WM TOTEHIHAIBHOE,
aKTUBHOE WJIM [TaCCUBHOE MPOSIBICHUE 3JI0YMBIIUICHHBIX BO3MOXKHOCTE BHEITHUX
WM BHYTPEHHUX MCTOYHUKOB YTpO3bl CO3/1aBaTh HEOIAronpusiTHbIE COOBITHS,
OKa3bIBATh JIECTAOMIU3UPYIOIEE BO3/ICHCTBHIE HA 3alUIAEMYI0 HHPOPMALIUIO.

5.2. Puck yrpo3sl 1t00bIM HHPOPMAIIMOHHBIM pecypcaM CO3Jal0T CTUXUMHbBIC
OenCTBUsI, DKCTpPEMaIbHbIC CUTYyallud, TEPPOPUCTUYECKUE JICUCTBUS, aBapUH
TEXHUYECKUX CPEJCTB W JIMHUK CBS3H, OPYTHe OOBEKTHBHBIC OOCTOATEIIBCTBA, A
TaK)K€ 3aWHTEPECOBAHHBIC W HE3aMHTEPECOBAHHBIC B BO3HMKHOBEHHUU YTPO3BI
JIULA.

5.3. 3ammura MNEepCOHAIBHBIX JAHHBIX MPEACTABISET COOOM  KECTKO
perIaMeHTUPOBAHHBIN u TUHAMUYECKA-TEXHOJIOTUIECKHM nporecc,
NpEeAYNPEK AN HApPYIIEHHE JTOCTYIMHOCTH, IE€JIOCTHOCTH, TOCTOBEPHOCTU U
KOH(HUICHIIMATLHOCTH  TIEPCOHANIHBIX  JIAHHBIX H B KOHEYHOM  CYETE
00eCIleynBaOIMIMA  TOCTATOYHO HAJIEKHYI0 0€30MacHOCTh HMH(POPMAIMU B
MPOLIECCE YIPABJIECHYECKOW U ITPOU3BOACTBEHHOM JEITEIbHOCTH KOMITAHUU.

5.4. 3ammTa TEpCOHATBHBIX JAaHHBIX PaOOTHUKA OT HEMPABOMEPHOIO HX
WCIIOJIb30BAHUSL WJIM YTPaThl JIOJDKHA OBITH oOecriedeHa paboTojmareseM 3a Cuer
€ro CPEJICTB B MOPSIKE, YCTAHOBICHHOM (e/IepaIbHBIMU 3aKOHAMH.

5.5. "BHyTpeHHss 3ammuTa’.

5.5.1. OcCHOBHBIM BHWHOBHMKOM HECAaHKIIMOHUPOBAHHOTO JOCTyHa K
MIEPCOHAJILHBIM JTAHHBIM SIBIIACTCS, KAaK TNPaBWJIO, TEPCOHAN, pabOTArOIMMi ¢
JOKyMEHTaMHW W 0a3aMM MaHHBIX. PermaMeHTanus [OCTyma TepcoHada K
KOH(DHMICHIIMATLHBIM CBEICHUSM, TOKYMEHTaM M 0a3aM JTaHHBIX BXOJUT B YHCIIO
OCHOBHBIX  HANpPABJICHWA  OpPraHW3allMOHHOW  3amUThl  WHPOPMAIMH |
NpeaHa3HAYCHA IS pa3TPaHUYCHUS IMOJTHOMOYHN MEXIy PYKOBOIUTEISAMHU W
CHEIUAINCTaMU OPTaHU3allNH.

5.5.2. Jlngs obOecrieueHnr BHYTPEHHEH 3alllUThl TMEPCOHAIBHBIX JJTAHHBIX
pabOTHUKOB HEOOXOUMO COOTIOAATH PAJT MEp:

- OrpaHMYCHHE U pEerIaMEeHTAIMs cocTaBa PabOTHUKOB, (PYHKITMOHAIIbHBIE
00s13aHHOCTH KOTOPBIX TPEOYIOT KOH(DHUICHIIMAIbHBIX 3HAHUMH;



- cTporoe u30upaTeNbHOe M OOOCHOBAHHOE PACIPEACIICHUE JOKYMEHTOB U
nH(popMaIu Mex 1y paOOTHUKaMU;

- palMOHaJIbHOE pa3MeIleHHe pabdouyux MeCT PAOOTHUKOB, MPU KOTOPOM
HCKIII0YaJIOCh ObI OECKOHTPOJIBHOE HCIIOJIH30BAHKE 3aIMIIAEMO HHPOPMALINH;

- 3HaHHUE Pa0OTHUKOM TpeOOBaHUN HOPMATUBHO-METOJMYECKHX JIOKYMEHTOB
0 3alIUTe UHPOPMALIUU U COXPAHEHUU TallHBI,

- HaJIM4YMe HEOOXOIMMBIX YCJIOBHM B TMOMEUIEHUU Il paboOThl C
KOH(HUICHIIMATEHEIMU JOKYMEHTAMH 1 0a3aMU TaHHBIX;

- OIpeNeNiCHHEe M pErJIaMEHTalusl COCTaBa PAaOOTHHUKOB, MMEIOIIKX IPaBO
nocTyna (BXo/1a) B TOMEIICHHE, B KOTOPOM HAaXOJIUTCS BBIYUCIIUTEIIbHASI TEXHUKA,

- OpraHu3aIys MopsAIKa YHUITOKEHUS HHPOpMaInu;

- CBOCBPEMEHHOE BBISBICHUE HApYIIEHUS TPEOOBAaHUN pa3peIIUTEILHON
CUCTEMBI TOCTYIIa paOOTHUKAMU TIOIpa3ICICHS;

- BOCHHTATelIbHasT M  pa3bsiCHUTENIbHAsT paboTa ¢  COTPYJHUKAMHU
MOJIpa3/ieNICHusl MO MPEAYNPEKIACHUIO yTPaThl IIEHHBIX CBEACHHUM MpHU paboTe C
KOH(UIeHIIMATbHBIMU JOKYMEHTAMH;

- HE JOMyCKaeTcsl BblJaua JIMYHBIX JIeJ COTPYJAHHKOB Ha paboune MecTa
pykoBoautened. JlnuHbie aerna MoOryT BbIAaBaThCid Ha paboyue MecTa TOJIBKO
3ageaytomern JIOY, paboTHuMKam oOTAena TMepcoHaja U B  HMCKIIOYUTEIBHBIX
Cyyasx, M0 NMUCbMEHHOMY pazpeunieHuto 3aseayromeit 1OV, - pykoBoauTemto
CTPYKTYPHOTO TIOJpa3neicHuss (HarmpuMep, MpH MOATOTOBKE MAaTEpUajioB JUIs
aTTecTaluy pabOTHHUKA).

5.5.3. 3ammra mNEpCOHANBHBIX JAaHHBIX COTPYJHHMKAa Ha JJIEKTPOHHBIX
HOCHTEIISX.

Bce mamnkwu, conmeprkamne nepcoHaabHbIe JaHHBIC COTPYIHUKA, JOJIKHBI OBITh
3aIMIIEHBI TAPOJIEM. .

5.6. "BHemnss 3amura’.

5.6.1. Jns 3amutbl  KOHPUACHIMAILHONW HH(POpPMAIMKM  CO3/IAIOTCS
[[eJICHANPABJICHHBIE ~ HEOJarompUsITHbIE  yCIOBUS W TPYIHOIPEOIOTUMbBIC
NPENsSTCTBUA JUISl JIMIA, TBITAIONIETOCS COBEPIIMTh HECAHKIIMOHUPOBAHHBIN
JOCTYII u OBJIAJICHUE uHdopmarmei. Lenbro 51 pe3yapTaToM
HECAaHKIIMOHUPOBAHHOTO JIOCTYTAa K MH()OPMAIMOHHBIM PecypcaM MOKET ObITh HE
TOJIbKO OBJIAJICHUE IICHHBIMU CBEACHUSIMH W WX HCIOJIb30BaHHE, HO M UX
BUJION3MCHCHHE, YHUUYTOXKCHHE, BHECEHHE BHpYyca, MOJMEHA, (anbCUpUKAIII
coJiep KaHusl peKBU3UTOB IOKYMEHTA U JIP.

5.6.2. Tlon MOCTOPOHHUM JIUIIOM TOHUMAETCS JIO00E JIMII0, HE HMEIOIIEe
HEIMOCPEICTBEHHOTO OTHOIIEHUS K JEATEIbHOCTH YUPEKICHUSA, IOCETUTEIH,
pabOTHHUKHU IPYTUX OPTaHU3aIMOHHBIX CTPYKTYp. [locTopoHHUE JTHITa HE AOHKHBI
3HaTh pacrpenencHne QyHKIWN, padodre MPOIEeCcChl, TEXHOJIOTUIO COCTABIICHUS,
oopMIIeHUS, BEJCHUS U XPAHCHUS JTIOKYMEHTOB, /el U pabo4ynX MaTepuaioB B
OTJelIe TIepCoHaIa.

5.63. Jlms oOecriedyeHHds BHEIIHEH 3aIllUThl IEPCOHAIBHBIX  JTAHHBIX
COTPYIHHUKOB HEOOXOJIUMO COOIIOATh PSiT MEP:

- IOPS/IOK MPUEMa, y4eTa U KOHTPOJIS JeSATETHHOCTH MTOCETUTENECH;

- MPOTTYCKHOM PEKUM OpTraHU3allnu;



- YYET ¥ NOPSIAOK BbIAA4YM YJIOCTOBEPEHUIA;

- TEXHUYECKUE CPEJCTBA OXPaHbl, CHTHAJIU3ALINY;

- TOPSIAOK OXpaHbl TEPPUTOPUH, 3[JaHUM, NOMEUIEHUW, TPAHCHOPTHBIX
CPEACTB;

- TpeOoBaHUS K 3alUTe WHPOPMALMM TIPU HHTEPBBIOMPOBAHUU U
co0eceIoOBaHUSX.

5.7. Bce mnuma, cBsi3aHHBIE C TMOJy4YeHUEM, OOpaOOTKOW U 3aIlUTOM
MIEPCOHANILHBIX JaHHBIX, O0S3aHBI MOMAMUCATH 003aTEIHCTBO O HEpPA3TJIANICHUU
MEPCOHATBHBIX JIAHHBIX PAOOTHUKOB.

5.8. I1o BO3MOKHOCTHU MEPCOHANIbHBIC JaHHBIE 00€3TMYMBAIOTCHL.

5.9. Kpome Mep 3ammThl MEPCOHANBHBIX JAaHHBIX, YCTAHOBJICHHBIX
3aKOHOJIATEIBCTBOM, paldOTOJaTEeNH, PAOOTHUKH W WX TPEICTABUTEIH MOTYT
BBIPa0aTHIBATh COBMECTHBIE MEPHI 3aIIUTHI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

6. IIpaBa 1 00s13aHHOCTH PA0OTHHUKA

6.1. 3akperieHue mnpaB pabOTHUKA, PErVIAMEHTUPYIONIMX 3alllUTy €ro
MEPCOHANIBHBIX ~ JAHHBIX, OOECIEeYMBAET COXPAHHOCTh TIOJHOM W TOYHOMN
uH(OPMAIUU O HEM.

6.2. Padornuku MBJOY MO r. KpacHomap «Jlerckuii  cap
KOMOMHUpOBaHHOTO Buaa Ne 65» M HMX MPEACTaBUTEIN JOTKHBI  OBITh
O3HAKOMJICHBI TOJI PACTIMCKY C JIOKYMEHTaMU OpTraHU3alliH, yCTaHABIWBAIOIIUMHU
NOpsA0K 00paOOTKHU NEPCOHATBHBIX JIAHHBIX PAOOTHUKOB, a TaAKXKE 00 UX MpaBax u
00s13aHHOCTSIX B 3TOM 001aCTH.

6.3. B nensix 3ammThl NepCOHAIBHBIX JAHHBIX, XPAHIIIUXCSA Yy padoTonarens,
pabOTHUK UMEET MPaBo:

- TpeboBaTh HCKJIIOYEHUS WM WCIPABICHUS HEBEPHBIX WM HETOIHBIX
MEPCOHAIBHBIX IAHHBIX;

- Ha CBOOOJHBIM OECIUIATHBIA JOCTYNl K CBOMM MEPCOHAIBHBIM JIaHHBIM,
BKJIFOYAsI TIPABO HA MOJIyYSHUE KOMUHM JTF000M 3aITUCH, COIep KAl MepCoOHATbHbIC
JTAHHBIE;

- TIEPCOHAIbHBIE JAHHBIE OIIEHOYHOTO XapakTepa IOMOJHUThH 3asiBICHHUEM,
BBIPKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PCHHS;

- ONpEeACNSITh CBOMX IMPEJACTABUTENCH [JIs 3alllUThl CBOUX IMEPCOHAIBHBIX
JTAHHBIX;

- Ha COXPAHEHUE U 3alIUTy CBOEH JIMYHOU U CEMENHOMN TalHBI.

6.4. PaboTHuK 00513aH:

- mepenaBaThb pabOTOAATENIO WJIM €ro  MPEJACTABUTEII0  KOMIUIEKC
JIOCTOBEPHBIX, JTOKYMEHTHUPOBAHHBIX MEPCOHAIBHBIX JAaHHBIX, COCTaB KOTOPBIX
yCcTaHOBJIeH TpynoBsIM KoaekcoM POD.

- CBOEBPEMEHHO cooOmarh paboTrojgaTeato 00 M3MECHEHHH CBOHX
MEPCOHAIBHBIX TAHHBIX.

6.5. PaGotHuku ctaBaAT paboTojaTenas B W3BECTHOCTh 00 W3MEHEHUU
dbaMunuu, WMEHHU, OTYeCTBA, JaThl POXKICHHS, YTO TIOJydaeT OTPAKECHHUE B
TPYIOBOM KHU)KKE HA OCHOBAHMM TIPEACTABIEHHBIX JOKymMeHTOB. I[lpu



HEOOXOJMMOCTH  HU3MEHAIOTCA  JaHHble 00  oOpa3oBanuu, mpodeccun,
CIIEeIIMAJIbHOCTH, IPUCBOCHUU HOBOTO paspsiaa u Ip.

6.6. B mnemsx 3ammThl YaCTHOM JKW3HHM, JUYHOM M CEMEMHON TalHbBI
pabOTHUKM HE JOJDKHBI OTKa3bIBaTbCS OT CBOEro IpaBa Ha 00pabOTKy
MEPCOHANBHBIX JAHHBIX TOJBKO C MX COIJIACHsI, TTOCKOJIBKY 3TO MOJKET IOBJICUYb
MIPUYUHEHNE MOPAIIBHOT0, MATEPHUAIIBHOTO Bpea.

7. OTBETCTBEHHOCTH 32 pasriamenne KOHQPUIeHIHATbHOH
HH(OPMALMHU, CBSI3AHHOMU C MePCOHAIBLHBIMH JAHHBIMH

7.1. TlepconanbHasi OTBETCTBEHHOCTh - OJHO U3 TJIABHBIX TpeOOBaHUU K
opranu3anuu (yHKIIMOHUPOBAHUS CUCTEMBI 3allUTHI MEPCOHAIBHONU MH(MOpMaIIUU
U 00s13aTeabHOE ycaoBHe odecreueHus 3PPEKTUBHOCTU ITON CUCTEMBI.

7.2. Opunuueckre u (¢PU3NUECKUE JUIA, B COOTBETCTBUU CO CBOUMHU
MOJIHOMOYMSIMU ~ BJIaJierome uHGoOpMaleil o TrpaxkaaHax, I[oJydarllue |
UCIIOJIB3YIOIIUE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATEIBbCTBOM
Poccuiickoit denepannu 3a HaApyIICHUE PEXKUMA 3alUTHI, 00paOOTKU U MOpsJIKa
MCIIOJIb30BaHUs ATOM nH(pOpMaLIIH.

7.3. PykoBonurens, pa3pelaromun JTOCTYTI COTpYIHHKA K
KOH(DHMIEHIIMATbHOMY JTOKYMEHTY, HECET IEepCOHANbHYIO OTBETCTBEHHOCTHh 3a
JTAHHOE pa3pelIeHue.

7.4, Kaxaplii COTpYAHUK OpraHU3alMH, TMOJIYyYaroluid uisi  paboThl
KOH(DHUICHIIUABHBIN  TOKYMEHT, HECET eIWHOJMYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTh HOCUTENS U KOHPUICHITUATHHOCTh HH(POPMAIIUH.

7.5. Jluuna, BUHOBHBIE B HApYyLIEHUH HOPM, PETYJIUPYIOIIUX IOJYYEHHUE,
o0pabOTKy M  3alUTy  MEPCOHAJIBHBIX  JIAaHHBIX  paOOTHUKA,  HECYT
JUCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, IPaXXIAHCKO-TIPABOBYIO MJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (De/lepaibHBIMU 3aKOHAMU.

7.5.1. 3a HEeWCTIOTHEHUE WJIM HEHAIJIeXkKAIee UCTIOTHEHUE PA0OTHUKOM IO €T0
BUHE BO3JIOKEHHBIX Ha HETro OO0S3aHHOCTEW MO COOJIIOACHUIO YCTaHOBJIECHHOIO
nopsijika padoThl CO CBEJEHUSMH KOH(PHICHIMAIBHOIO XapakTrepa padoTolaTeb
BIIPABE MPUMEHATh MPEIYCMOTpPEHHbIE TpPyHOBBIM KOJIEKCOM IUCHUILUIMHAPHBIC
B3BICKAHMUSI.

7.5.2. JIOMKHOCTHBIE JiMIla, B OOS3aHHOCTh KOTOPBHIX BXOJUT BEICHHUE
MEepPCOHATBHBIX  JIAaHHBIX  COTPYJAHUKA, O0O0si3aHBl  00CCHEYUTh  KaXKJIOMY
BO3MO>KHOCTh O3HAKOMJIEHUS C JOKYMEHTaMH U MaTepualiaMH, HEIOCPEACTBEHHO
3aTparuBalOIIMMHU €r0 TpaBa U CBOOOIBI, €CIIM WHOE HE MPEAYCMOTPEHO 3aKOHOM.
HempaBomepHbIl 0TKa3 B IPEAOCTABICHUN COOPAHHBIX B YCTAHOBIICHHOM TOPSIIKE
JIOKyMEHTOB, JTUOO HECBOEBPEMEHHOE MPEJOCTABJICHHE TAaKUX JOKYMEHTOB WIIU
WHOM  WH(pOpManuu B  CIy4yasx, MPEIyCMOTPEHHBIX  3aKOHOM, JIHOO
MPEIOCTaBIICHNE HEMOJHOM WM 3aBEIOMO JIOKHOW WHGpOpMAlMA - BJIEYET



HAJOKEHWE Ha OJDKHOCTHBIX JIMIl aAMUHUCTPATHBHOTO MmTpada B pasMmepe,
onpenensemom KoaekcoMm 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX.

7.5.3. B coorBerctBuM ¢ ['pakJaHCKUM KOJEKCOM JIMIlAa, HE3aKOHHBIMHU
METOJaMUd TIOJIyYUBIIHE HWH(OPMAIIMIO, COCTABIISIONIYIO CIIY)KEOHYI0 TalHY,
00si3aHbl BO3MECTUTh TNMPUUYUHEHHBIC YOBITKHM, MpPUYEM Takas € O00sS3aHHOCTh
BO3JIaraeTcsi ¥ Ha paOOTHUKOB.

7.5.4. YroyioBHasg OTBETCTBEHHOCTh 3a HapYyIICHHWE HENPUKOCHOBEHHOCTH
YAaCTHOM JKHM3HU (B TOM YKCJIE HE3aKOHHOE COOMpaHHUE WM PaCIpOCTpaHEHUE
CBEJICHUI O YAaCTHOM >KW3HU JIMIA, COCTABIISIIOLIETO €ro JIMYHYI WIM CEMEUHYIO
TaiiHy, 0€3 ero corjacus), HEIpPaBOMEPHBIA JOCTYNl K OXpaHsSEeMOW 3aKOHOM
KOMIBIOTEPHOW HH(OpMAIMU, HEMPAaBOMEPHBIH OTKa3 B MPEAOCTaBICHUU
COOpaHHBIX B YCTAHOBJICHHOM MOPSAJIKE JOKYMEHTOB U CBEJECHUN (€CIU 3TU JCTHUS
MPUYMHUIIM BpeJl TpaBaM U 3aKOHHBIM MHTEPECaM I'Ppak/iaH), COBEPIICHHbBIC JTUIIOM
C HCIIOJb30BAaHUEM CBOETO CIY)KEOHOro IOJIOKEHMsI HaKa3bIBaeTcs IITpadom,
au00 JIMIIICHWEM IIpaBa 3aHHWMATh OMNPEJICIICHHBIC TOJDKHOCTH WIIM 3aHUMAaThCs
OTIPEICTICHHON JIeITeIbHOCTRIO, TU00 apecToM B cooTBeTCTBUU ¢ YK P®.

7.6. HenmpaBOMEpPHOCTh JI€SATEIBHOCTH OPraHOB T'OCYJApCTBEHHOM BJIacTU M
OpraHu3ali Mo cOOpy M HMCIOJIb30BAHHUIO MEPCOHAIBHBIX JAHHBIX MOXET OBITh
YCTaHOBJICHA B CyJICOHOM IOPSIIKE.
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