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IHonoxenne
0 321UHTe NePCOHAIBHBIX JAHHBIX PA0OTHUKOB
MBJOY MO r. Kpacuoaap «/lerckuii cax Ne65»

1. O01mMe MoJI0KeHu s

1.1. Henpro mannoro IlomoxkeHus SBISIETCS 3alIMTA MEPCOHAIBHBIX JTAHHBIX

pabotHukoB MBJIOY MO r. Kpacnogap «/lerckuii caq KOMOMHUPOBAHHOTO BHJIA
Ne 65» OT HECaHKIIMOHUPOBAHHOTO JIOCTYIIA, HEIPABOMEPHOIO X MCIOJIb30BAHUS
WIN YTPAaTBhl.
1.2. Hacrosiee Ilonoxenue paszpabotaHo B cooTBeTCTBUM ¢ KoHcTHUTyIMEH
Poccuiickoit @enepannn; PeaepanbHbiM 3akoHOM 0T 27.07.2006 1. No 149-03
«O6 uHpopmanum, HHOOPMALIMOHHBIX TEXHOJOTUSAX U O 3alUTe UHOpPMALUN» B
penakiuu ot 18 mapta 2019 r, @enepanbHbiM 3akoHOM Ne 152-D3 ot 27.07.2006r
«O mnepcoHalbHBIX JaHHBIX» B peaakuuu oT 31 gexabps 2017r, YcraBom
JIOIIKOJIBHOTO  00pa30oBaTeNIbHOTO  yupexkaeHus. [Ipu cocTaBieHHMH YYTEHO
[lonoxenue 00  0OCOOEHHOCTAX  OOpaOOTKH  MEPCOHANBHBIX  JIAHHBIX,
OCYULIECTBJISIEMOl 0€3 MCHOJBb30BaHMs CPEACTB aBTOMATU3AlMHU, YTBEPKIECHHOE
[ToctanoBnennem IlpaBurensctBa PO Ne 687 ot 15.09.2008r, TpebGoBanus k
3aIllMTE MEPCOHAIBHBIX JAHHBIX MPU UX 00pabOTKe B MHPOPMALIMOHHBIX CHCTEMAX
IIEPCOHAIBHBIX JTAHHBIX, YTBepxKAcHHbIE [locTanoBneHueM IlpaBurenscTBa PO No
1119 o7 01.11.2012r.

1.3. IlepcoHanbHble AaHHBIE OTHOCATCS K KaTEropuu KOH(MUICHIIMAIbHOU
uHpopMaluu. PexrM KOH(PUASHINATbHOCTH NEPCOHANBHBIX TAHHBIX CHUMAETCS B
cllydasx 00e3TMYMBAHUS UJIU 110 UCTEUYEHUH 75 JIeT CpOKa XpaHEHUs, €ClI UHOE He
OIPEIEIIEHO 3aKOHOM.

1.4. Hacrosmee IlonmoxeHue yTBEpKIOAETCd U BBOAUTCA B JEUCTBUE
npuka3zoM 3aeayronieit JIOY u sBiusercs 00s3aTeIbHbIM 1JISI UCTIOJTHEHUSI BCEMU
pabOTHHUKaMH, UMEIOUIUMU JOCTYH K IEPCOHATBHBIM IaHHBIM COTPYAHHUKOB.

2. IlonsiTHE M COCTaB IMEPCOHAJIBbHBIX JTAHHBIX

2.1. IlepconanbHble pAaHHbIE pabOTHHMKA - uWHGOpMaIMs, HeoOxoaumas
paboToAaTeNt0 B CBA3U C TPYJAOBBIMH OTHOIIEHUSMH U KACAOIINECS KOHKPETHOTO
pabotnuka. [lon napopManuelr 0 pabOTHUKAX TTOHUMAIOTCS CBEACHHS O (aKTax,
COOBITHSIX W OOCTOSTENhCTBAX  KWU3HU  paOOTHUKA,  TO3BOJISIOIIHE
UJCHTU(DUIIUPOBATH €r0 JIMYHOCTD.



2.2. B coctaB nepcoHanbHbIX qaHHbIX padotHuka MB/IOY MO r. Kpacnoaap
«erckuil can komOuHMpoBaHHOTO BUaa No 65» - aHkeTHble U OHOrpaduueckue
JAHHBIE;

- oOpa3oBaHue;

- CBEJICHUSI O TPYJOBOM U OOIIIEM CTaXKE;

- CBEJICHUA O COCTABE CEMbHU;

- IACTIOPTHBIE JAHHBIE;

- CBEJICHUS O BOMHCKOM YUETE;

- CBEJICHMSI O 3apa0OTHOM IIaTe COTPYAHUKA;

- CBEJICHUA O COLMAJIBbHBIX JIBIOTaX;

- CIIEI[UAJIbHOCTB;

- 3aHUMAaeMasl JOJKHOCTB;

- HAJIMYUe CYJIUMOCTEN;

- aJIpec MECTa JKUTEIIbCTBA;

- TOMaIIHui TenedoH;

- MECTO padOThI WU Y4eOBbl YWICHOB CEMbH U POJICTBEHHUKOB;

- coJiepaKaHue TPYIOBOIO 10r0BOPA;

- IOJIJTMHHUKY Y KOIIMY NPHUKA30B MO JINYHOMY COCTaBY;

- JINYHBIE JeJia U TPYAOBbIE KHWKKU COTPYIHUKOB;

- OCHOBaHMS K MPUKA3aM IO JINYHOMY COCTaBY;

- Jle7a, COJEpKalllue MaTepuanbl 10 TOBBIILICHUIO KBaNUM(UKAIUU U
NEPENOArOTOBKE COTPYIHUKOB, UX aTTECTAIMH, CITY>KEOHBIM pPacCiIeJOBAaHUSM;

- KOTTUU OTYETOB, HAIIPABJISIEMbIE€ B OPTaHbl CTATUCTUKH.

2.3. JIokyMeHThI, yKa3aHHble B 1. 2.2. Hactosiuero IlomoxeHus, SBASIOTCA
KOH(QUIEHIUATbHBIMA, XOTS, YYUThIBas HMX MacCOBOCTb M €IUHOE MECTO
00pabOTKM M XpaHEHHS - COOTBETCTBYIOIIMN Tpud OrpaHUYCHHUs] HA HUX HE
CTaBUTCS.

3. O0padoTKa NepcOHATBLHBIX JAHHBIX

3.1. Tlon 00paboTKO¥l mMEepCOHANBHBIX JAaHHBIX PAOOTHUKA TMOHUMAETCS
MOJIyYeHHE, XpaHeHHe, KOMOMHUpPOBAaHHE, Tiepenada Wik Jioboe apyroe
UCIOJIb30BaHUE MEPCOHANIBHBIX JIaHHBIX PA0OTHHKA.

3.2. B umensx oOecrneueHuss mOpaB U CBOOOJ 4YeNOBEKa M TpakKIaHUHA
paboTofmaTenb W €ro MPEACTaBUTENN TpU 00pabOTKE TMEepPCOHATIBHBIX JTaHHBIX
paboTHUKA 00s3aHbI COOJIIOIATH CIEAYIONINE O0IHe TPEOOBAHUS:

3.2.1. O6paboTKa NepCOHAIBHBIX TaHHBIX PA0OOTHUKA MOKET OCYILIECTBIIATHCS
UCKITIOYUTENIFHO B IENAX oOecredeHus: COOMIOJCHUSI 3aKOHOB M WHBIX
HOPMATHUBHBIX MPABOBBIX aKTOB, COACWUCTBUA PAaOOTHUKAM B TPYIOYCTPONCTBE,
OoOy4yeHUU U TPOABMKEHMHU MO Ciyx0e, oOecriedeHHs JUYHONW OE€30MacHOCTH
paOOTHUKOB, KOHTPOJISI KOJMYECTBA M KadecTBa BBHINOJHSAEMON paldOThl U
o0ecrniedyeHuns: COXpaHHOCTH UMYILIECTBA.

3.22. Ilpu onpenenenun oObeMa U COJAEpKaHUS 00OpabaThIBAEMBIX
NEPCOHANBHBIX JaHHBIX pa0OTHUKA paboTOAATENh JOJKEH PYKOBOACTBOBATHCA



Konctutynuen Poccuiickonn ®enepaunn, TpyIoBbIM KOAEKCOM W  HWHBIMU
beneparbHBIMU 3aKOHAMH.

3.2.3. Ilony4yeHne NepCOHANBHBIX JAHHBIX MOKET OCYILECTBIISITHCSA KaK IIyTEM
MPEACTABICHUS] UX CaMHM PAOOTHHUKOM, TaK W IyTEM MOJYYEHHS HUX U3 HHBIX
HMCTOYHUKOB.

3.2.4. TlepcoHanbHble [aHHBIE CJEAyeT MOdy4yaTh y Hero camoro. Ecmu
NEPCOHANIbHBIE JaHHbIe PA0OTHHKA BO3MOXKHO IOJIYYUTh TOJBKO Y TpEThel
CTOPOHBI, TO PA0OTHUK JOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee, U OT HEro
JIOJDKHO OBITH MOJTYyYEHO MMCbMEHHOE coryiacue. PaboTomarens JOMKEH COOOIMUTD
pabOTHUKY O IENsAX, MOPEANnojaraéMblX HCTOYHMKAX W CIOCO0ax MOJy4eHUs
MEPCOHANBHBIX JAHHBIX, & TAaKX€ O XapakTepe MOMJICKAINMNX MOITYUYCHUIO
MEPCOHAIBHBIX JaHHBIX M TOCJEACTBUSIX OTKa3a pabOTHHKA JaTh MHUCHbMEHHOE
COIJIACUE HA UX MOJIyYEHHE.

3.2.5. PabGortonmarenr He wuMeeT TmpaBa TNoJy4aTb H 0OpabaThIBaTh
MIEPCOHANIbHBIE JIaHHBbIE PAaOOTHUKA O €ro MOJUTHYECKUX, PEIMTUO3HBIX M HHBIX
yOXKIEHUAX W YacTHOW >KM3HU. B ciyuasx, HENmoCpeJCTBEHHO CBSA3aHHBIX C
BOIIPOCAMH TPYAOBBIX OTHOIICHWH, JaHHbIE O YAaCTHOM KU3HU pPaOOTHHKA
(uHpOopMaLMsT O KUHENEATETLHOCTH B cepe CeMEHHBIX OBITOBBIX, JTUYHBIX
OTHONIEHUI) MOTYT OBITh MOJYYEHBI U 00pabOTaHbl pabOTOATEIEM TOJIBKO C €T0
MACbMEHHOIO COTJIACHSI.

3.2.6. Pabotojmarens He HMEET MpaBO NOJy4aTb M 00pabaThIBaTh
NMepCcoOHAJIbHbIE JaHHbIE pa0OTHUKA O €ro WICHCTBE B  OOIIECTBEHHBIX
O0BEIMHEHUSX WU €ro Npo(Cor3HOU NESITEIHLHOCTH, 32 UCKIIOUCHUEM CITy4aes,
MPEAYyCMOTPEHHBIX (DeiepaTibHbIMU 3aKOHAMM.

3.3. K o0paboTtke, nepegadye U XpaHEHUIO MEPCOHATBHBIX JaHHBIX paOOTHUKA
MoryT uMmeTh goctyn corpyaHuku MBJIOY MO r. KpacHomap «/lerckuii can
KOMOMHUpOBaHHOTO BUAa No 65

- 3aBEIYIOIINI

- OyXranaTepuu;

- CTaplIMK BOCIUTATEIb

- 3aMECTUTENh 3aBEYIOIIEH M0 BOCIUTATEIFHO-METOUYECKOM paboTe;

- 3aMECTUTENh 3aBEYIOIIECH M0 aIMUHUCTPATUBHON XO0341iCTBEHHON padoTe

-3aBEYIOLINI XO3SIMCTBOM.

3.4. Hcnonb3oBaHME TNEPCOHAIBHBIX JIAHHBIX BO3MOXHO TOJBKO B
COOTBETCTBHHM C LEIAMU, ONPEACTUBIIMMHU X MOJYYEHHUE.

3.4.1. TlepcoHaibHbIC JaHHBIE HE MOTYT OBITh HCIOJB30BaHBI B IEJAX
MPUYUHEHUSI UMYIIECTBEHHOTO M MOPAJIBHOTO BpeJa TpakJIaHaMm, 3aTpyIHEHUs
peanuzaiuu rnpas 1 cBo00 rpakaad Poccutickoit @enepanuu. OrpannyeHue npas
rpaxnaan Poccuiickoit denepaliny Ha OCHOBE MCIOJIb30BaHUS MHGOpMALUU 00 UX
COLIMAJIbHOM  NPOMCXOXKJIEHUM, O PACOBOM, HAIMOHAIBHOW,  A3BIKOBOW,
PEIUTMO3HOM W TAPTUMHOM MPUHAIJIEKHOCTHA 3alpelIeHO M KapaeTcs B
COOTBETCTBHHM C 3aKOHOJIATEIHCTBOM.

3.5. Tlepemaua mepcoHAIBHBIX JAHHBIX PAOOTHHKA BO3MOXHA TOJBKO C
corjacusi ~ pabOTHMKAa WJIA B CIy4asX, TOpsIMO  TPETyCMOTPEHHBIX
3aKOHOJIaTENIBCTBOM.



3.5.1. Tlpu mepemade mnepcoOHANBHBIX IaHHBIX pabOTHHKA pPaboTomaTeh
JOJKEH COOI0aTh CleayIolue TpeOOBaHUS:

- HE coo0IlaTh TNEepCcOoHaJbHbIE JaHHbIE PabOTHUKA TPEThell cTOpoHE Oe3
MUCBMEHHOTO CcOrJlacusg pa0OTHHMKA, 3a HCKIIOYEHHEM CIIy4aeB, KOrja »3To
HEO0OXOAMMO B HEJISIX NPEeIyIpeKIeHUs YTPO3bl KU3HU U 370POBBI0 pabOTHHUKA, a
TaK)Ke B CITydasX, yCTAaHOBIIEHHBIX (peliepabHbIM 3aKOHOM;

- He cOoO0O0IlaTh MepcoHaNbHbIE JaHHBIE Pa0OTHUKA B KOMMEPUECKHUX IIEJIAX
0e3 ero MICLMEHHOTO COTJIaCHs,

- TpenynpeauTh JUI], MOJYyYaloIIUX IEepPCOHAIbHbIC JaHHbIE PAaOOTHHUKA, O
TOM, YTO 3TH JJAHHBIC MOTYT OBITh HCTIOJIB30BAHBI JIUIIIH B MEJISX, IJI KOTOPBIX OHU
COOOIIEHBI, U TPeOOBaTh OT ATHUX JIHI] MOATBEPKIACHHUS TOTO, YTO ATO MPABUIO
cobmonaeno. Jluma, moiydaroniye mnepcoHajabHble JaHHbIE PaOOTHHKA, OOS3aHBI
COOJTIOZIaTh PEKUM CEKPETHOCTH (KOHGUIACHIIMATBHOCTH). J[aHHOE TTOJIOKEHUE HE
pacrmpocTpaHsieTcss Ha OOMEH MEepCOHATbHBIMU JAHHBIMUA PA0OOTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (he/iepaibHbIMU 3aKOHAMU;

- paspemiatb JOCTYIl K TE€PCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIHKO
CHEIUAIbHO  YIOJIHOMOYEHHBIM  JIMIIAM,  OMNPEJICICHHBIM  IPUKA30M  TI0
OpraHu3alliy, MPY 3TOM YKa3aHHBIE JIMIA JOJKHBI UMETh MPABO MOIY4YaTh TOJIBKO
T€ MEepPCOHAIbHBIC JaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOIUMBI JJI BBIMOJHEHHUS
KOHKPETHBIX (PYHKITUH;

- HE 3ampaliMBaTh MH(GOPMAIMIO O COCTOSHUU 3/J0pPOBbS pabOTHHKaA, 3a
UCKIIIOYCHHEM TEX CBEJIEHUH, KOTOPBIE OTHOCITCS K BOMPOCY O BO3MOXKHOCTH
BBIIIOJIHEHHS pAOOTHUKOM TPYAOBOM (DYHKIIHH;

- TepemaBaTh TMEpPCOHANBHBIC JAaHHbIE paOOTHUKA TMPEACTABUTEISAM
pabOTHUKOB B MOPSAIKE, YCTAHOBIEHHOM TpPYIOBBIM KOJEKCOM, U OTPAaHMYHBATH
3Ty WH(OPMAIHIO TOJHKO TEMHU MEPCOHATBHBIMU JTaHHBIMH PaOOTHHKA, KOTOPHIE
HEO0OXOMMBI ISl BBITOJTHEHUS YKa3aHHBIMU MIPEICTABUTENISIMH X (DYHKIIHA.

3.5.2. [Ilepemaua mniepcOHANBHBIX MJAHHBIX OT JIepXkKaTelasl WIH €ro
MPEICTaBUTENICH BHEITHEMY MOTPEOUTEII0O MOXKET JOMYCKAThCS B MUHUMATbHBIX
o0BeMax M TOJBKO B IEJISIX BBITIOJIHEHUS 33/1a4, COOTBETCTBYIOMNX OOBEKTHBHOM
MpUYUHE cOOpa ITUX JIAHHBIX.

3.5.3. Tlpu mepenaye mepCcOHANBHBIX JAHHBIX PAaOOTHUKA TOTPEOUTENSIM (B
TOM YHUCJIE U B KOMMEPUECKHUX IeJIX) 3a Mpe/esbl OpraHu3aiuu padoToaTelb He
JIOJDKEH COoOOIIaTh 3TU JIaHHBIE TPEThEl CTOpOHE 0€3 MHCHBMEHHOTO COTJIacus
pabOTHHKa, 3a HCKIIOYEHHEM CJIy4yaeB, KOIrJa HTO HEoOXOoJWMO B IENAX
NpEeIyNpexRaACHNs YIpO3bl J>KM3HHM U 3I0pOBbI0O pPabOTHHMKA WM B CIydYasXx,
YCTaHOBJICHHBIX (Pe/iepaibHbIM 3aKOHOM.

3.6. Bce Mepbl KOHPUACHIMAIBHOCTU TpHU cOope, 00padoTke U XpaHEHUU
MIEPCOHABHBIX JTaHHBIX COTPYAHHUKA PACIPOCTPAHSIOTCS KaKk Ha OyMa)KHbIe, TaK U
Ha DJICKTPOHHBIE (ABTOMATU3UPOBAHHBIC) HOCUTETTU MH(HOPMAIIHH.

3.7. He pnomyckaercsi OTBeUaThb Ha BONPOCHI, CBA3aHHbIE C Iepenayei
NepPCOHANbHOM MHGOpMAIHH 10 TenedOoHyY Wi (akcy.

3.8. XpaHeHue NEepCOHATBHBIX TAHHBIX JOJDKHO TPOUCXOIUTH B TOPSIKE,
MCKITIOYAOIIEM UX yTpaTy WK WX HETPAaBOMEPHOE MCTOIb30BaHHE.



3.9. Ilpu DOpUHATUM PELICHUH, 3aTPAarMBAIOIIMX HHTEPECHl PaOOTHHKA,
paboTonaTenb HE HMEET TMpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JAHHBIX
pabOTHHKA, MOJYYEHHBIX UCKIIOUUTENBHO B pe3yJbTaTe UX aBTOMATU3UPOBAHHOM
00pabOTKH WU BJIEKTPOHHOTO Mody4deHusi. Paboromarenb yduTHIBAET JIMYHBIC
KadyecTBa pabOTHHKA, €ro 100POCOBECTHBIN U 3((DEKTUBHBIN TPYI.

4. locTyn K NePCOHAIBLHBIM JaHHBIM

4.1. BHyTpeHHM 10CTYM (OCTYIl BHYTPU OpPraHU3alim).

4.1.1. IIpaBo goctyna K NEPCOHAIbHBIM JAHHBIM COTPYAHUKA UMEIOT:

- 3aBenytomas JJOVY;

- PYKOBOJAMTENIM CTPYKTYPHBIX MOAPA3ACICHUNA IO  HANpPABJICHHIO
NEATEIbHOCTH (JOCTYIl K JIMYHBIM JaHHBIM TOJBKO COTPYAHUKOB CBOETO
noJipa3zesicHus);

- IPX NIEPEBOJE U3 OJHOTO CTPYKTYPHOTO ITOAPA3IEICHUS B APYTroe, JOCTYIl K
IIEPCOHAIIBHBIM JTAaHHBIM COTPYJHUKA MOXET HUMETh PYKOBOAMUTEIHb HOBOIO
NIO/Ipa3/ICIICHUS;

- caM pabOTHHUK, HOCUTENb IaHHBIX;

- IpyTHe COTPYAHUKHN OPTaHU3alMU [IPH BBIIIOJIHEHUU UMU CBOUX CIIY>KEOHBIX
00513aHHOCTEH.

4.1.2. IlepeueHp nHI, HUMEIOUMX JOCTYII K IIEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, OINpeACIsIeTCs MpUKa3oM 3aBeaytoiei JJOY.

4.2. BHeMIHUN TOCTYIL.

4.2.1. K d4ucny MaccoBbIX MNOTpeOHUTENEH NEPCOHAIBHBIX JaHHBIX BHE
OpraHu3allid MOXHO OTHECTH TOCYJapCTBEHHbIE M  HEroCyJapCTBEHHBIE
(GyHKUHOHATIBHBIE CTPYKTYPHI:

- HAJIOTOBbIE MHCIIEKLINU;

- IPABOOXPAHUTENBHBIE OPraHbl;

- OpraHbl CTaTUCTHUKU;

- CTpaxoOBbI€ areHTCTBA;

- BOGHKOMATBI;

- OpPraHbl COLNUAIBHOTO CTPAXOBAHUS;

- ICHCUOHHBIC (hOH/IBI;

- IOAPAa3/AeJICHNs] MyHULIUIIAJIbHBIX OPTraHOB yIPaBIICHNUS;

4.2.2. Han3opHO-KOHTPOJIBHBIE OpraHbl MMEKT A0CTyn K HH(POPMALUH
TOJIBKO B cpepe CBOEH KOMIETEHIIUH.

4.2.3. Opranuzanuu, B KOTOpbIE COTPYAHUK MOYKET OCYILIECTBIISTh
NEePEUNCIICHUs] JACHEXKHBIX CPEACTB (CTpaxoBble KOMIIAHWHU, HETrOCY/1apCTBEHHbIE
NEHCUOHHBIE  (OHIBI,  OJArOTBOPUTEIbHBIE  OpraHu3alud,  KpEeIUTHbIE
YUPEXJIEHHUS), MOTYT MOJYYUTh JOCTYNl K MEPCOHANBbHBIM JaHHBIM pabOTHHKA
TOJIBKO B CJIy4ae €ro MMCbMEHHOT'O pa3peleHUsl.

4.2.4. Jlpyrue opraHvzaiuu.

Ceenenusi 0 paboTaroIeM COTPYAHHMKE WM YK€ YBOJIEHHOM MOTYT OBITh
IPEOCTaBIIEHBI APYTOi OpraHu3aluu TOJIbKO ¢ MUCHMEHHOIO 3alpoca Ha OJaHKe



OpraHu3alid, C TMPUIIOKCHUEM KOMHUH HOTApPUAILHO 3aBEPEHHOTO 3asBJICHUS
paboTHUKA.

[lepcoHanbHbIE JaHHBIE COTPYAHHKAa MOTYT OBITh  IPEIOCTABIICHBI
POJICTBEHHUKAaM WM WICHaM €ro CEeMbU TOJIbKO C MHUCHBMEHHOTO pa3perIcHHs
CaMoro COTpyIHUKA.

B cnyuae pa3Boma ObiBIIasi cympyra (Cympyr) HMEIOT MpPaBO OOpaTHTHCS B
OpPraHM3alMi0 C MUCPMEHHBIM 3allPOCOM O pa3Mepe 3apaboTHOW TUTATHI
coTpyaHuka 6e3 ero cornacus (YK PO).

5. 3ammTa NepcoHaAJbHbIX JaAHHBIX

5.1. Tlog yrpo3o wuiaM OMNACHOCTBIO YTpaTbl NEPCOHAIBHBIX JAHHBIX
NOHUMAETCS €IMHUYHOE WM KOMIUIEKCHOE, pPEAJbHOE WM NOTEHIHAIBHOE,
AKTUBHOE WJIM [TaCCUBHOE MPOSIBJIECHUE 3JI0YMBIIIEHHBIX BO3MOKHOCTEN BHEITHUX
WIM BHYTPEHHUX MCTOYHUKOB YTpoO3bl CO3/1aBaTh HEOIAronpusTHbIE COOBITHS,
OKa3bIBaTh JIECTAOUIN3UPYIOLEe BO3ACHCTBUE Ha 3alIUILAEMYI0 HHPOPMALHIO.

5.2. Puck yrpo3sl 1t00bIM HHPOPMAIIMOHHBIM pecypcaM CO3Jal0T CTUXUMHbBIC
OenCTBUsI, DKCTpPEMaIbHbIC CUTYyalldd, TEPPOPUCTUYECKHUE JICUCTBUS, aBapUH
TEXHUYECKUX CPEJCTB U JIMHUM CBSI3U, JPYrue OOBEKTUBHBIE OOCTOATENHCTBA, A
TaKX€ 3aMHTEPECOBAHHBIE W HE3AMHTEPECOBAHHBIE B BO3HUKHOBEHHH YIPO3bI
JU1IA.

5.3. 3ammura MNEepCOHAIBHBIX JAHHBIX MPEACTABISET COOOM  KECTKO
periaMeHTUPOBAaHHbBIN u JUHAMUYECKU-TEXHOJIOTUYECKHM nporecc,
NPEeayNpeXIA0NIMA HapyIIEHHE JOCTYINHOCTH, LEJOCTHOCTH, JTOCTOBEPHOCTH U
KOH(QUIEHIIUATIBHOCTH  TMEPCOHAJIBHBIX JAHHBIX M B KOHEUYHOM  CYETE
00€eClEeYnBaOIINA  TOCTATOYHO HAJIEKHYKO 0€30IaCHOCTh HMH(POpMALIMM B
Ipoliecce yIpaBiIeHUYECKOW U MPOU3BOACTBEHHOM N€ATEIbHOCTH KOMITAHUU.

5.4. 3ammTa TEpPCOHATBHBIX JAaHHBIX PaOOTHHKA OT HEMPaBOMEPHOIO HX
WCIIOJIb30BAHUSL WJIM YTpaThl JIOJDKHA OBITH o0ecriedeHa paboTojmareseM 3a Cuer
€ro CPEJICTB B MOPSIKE, YCTAHOBICHHOM (e/IepaIbHBIMU 3aKOHAMH.

5.5. "BHyTpenHss 3ammuTa’.

5.5.1. OcCHOBHBIM BHHOBHMKOM HECAHKIIMOHUPOBAHHOTO JIOCTyHa K
MEPCOHANILHBIM JIAHHBIM SIBIIACTCA, KAaK NPaBWJIO, TMEPCOHAN, paboTaromuii ¢
JOKyMeHTaMu W 0a3aMu JNaHHBIX. PermaMeHTtanus JOOCTyma TepcoHanta K
KOH(UJIEHIIUAIBHBIM CBEJICHUSIM, JTOKYMEHTaM U 0a3aM JaHHBIX BXOJHUT B YMCIIO
OCHOBHBIX  HAlpaBJICHUWM  OpraHW3allMOHHOW  3amuThl  HHGOpPMALUU U
npeaHa3HayeHa Ui pa3TpaHUyEHUs TMOJTHOMOYMH MEXIy PYKOBOJUTEISIMU U
CHeuaIicTaMi OpraHu3aluu.

5.5.2. Jlma oOecrieueHUM BHYTPEHHEW 3aIllUThl MEPCOHAIBHBIX JaHHBIX
PabOTHUKOB HEOOXOAMMO COOJIIOIATh PSIT MEP:

- OrpaHMYCHHE U perIaMEeHTAIMs cocTaBa PabOTHUKOB, (PYHKITMOHAIIbHBIE
00s13aHHOCTH KOTOPBIX TPEOYIOT KOH(UICHIINATBHBIX 3HAHUM;

- cTporoe u30upareabHOoe M OOOCHOBAHHOE paclpeiesieHue JOKYMEHTOB U
uHbopMaIuu MeX Iy paOOTHUKAMH,

- palMoHaJIbHOE pa3MellleHne padournx MecT PabOTHUKOB, NMPU KOTOPOM
HCKITIOYAJIOCh ObI OECKOHTPOJIBHOE HCITOJIH30BAHKE 3aMUIIAEMO HH(POPMAIINH;



- 3HaHWE PaOOTHUKOM TPeOOBaHWUI HOPMATHBHO-METOJIMUYECKHX TOKYMEHTOB
0 3alIUTe UHPOPMALIUU U COXPAHEHUU TallHBI,

- HaJIM4YMe HEOOXOIUMBIX YCJIOBHM B TMOMEUIEHUU Il paboOThl C
KOH(HIeHIIMATbHBIMU JOKYMEHTAMH U 0a3aMU JIaHHBIX;

- OIpeJeNieHHe U perjlaMeHTalusl cOocTaBa PabOTHUKOB, MMEIOIIUX IPaBoO
noctyna (BxoJia) B TOMEIIEHHE, B KOTOPOM HaXOJIUTCS BHIYUCIUTENIbHASI TEXHUKA,

- OpraHu3alys nopsjKa YHUYTOKEeHUs UHPOpMaInu;

- CBOCBPEMEHHOE BBISBICHUE HApYIIEHUS TPEOOBAaHUN pa3peIIMTEILHON
CUCTEMBI TOCTYIIa paOOTHUKAMU TIOIpa3IeICHS;

- BOCIHTATENbHAsT W  pa3biICHUTENIbHAs paboTa C  COTPYyAHUKAMHU
MOJIpa3ieNICHUs] M0 MPEAYNPEKIACHAIO yTPAThl IIEHHBIX CBEACHHUA TpHU paboTe C
KOH(HUICHIIMATEHBIMU TOKYMEHTAMH;

- HE JOIyCKaeTCs BbIJada JIMYHBIX JIeJ COTPYJAHHKOB Ha pabodne MecTa
pykoBoautened. JInuHble Aena MOryT BblaBaThbCid Ha paboyue MecTa TOJIBKO
3ageaytomern JIOY, paboTHHMKam oOTAena TMepcoHaja U B HMCKIIOYUTEIBHBIX
Cilyyasx, M0 NMUCbMEHHOMY paszpeunieHuto 3aseayrwomeit 1OV, - pykoBoauTemto
CTPYKTYpHOTO MOApa3aeiacHus (HampuMep, MNpU MOATOTOBKE MAaTEpHaOB IS
aTTecTaly pabOTHHUKA).

5.5.3. 3ammTa mNEpPCOHANBHBIX JAHHBIX COTPYJIHHKAa Ha BJIECKTPOHHBIX
HOCHUTEJISIX.

Bce manku, coneprxainiue nepcoHaIbHbIE JaHHBIE COTPYAHUKA, TOJIKHBI ObITh
3aIULIEHBI TAPOJIEM. .

5.6. "BHemnss 3ammra’.

5.6.1. Jlng 3amuThl KOH(PUIAECHUUAIBHOW UWH(OpMAMK  CO3AAr0TCS
I[eJICHANPABJICHHBIE ~ HEOJIArONMPUSATHBIE  YCIOBUA UM TPYIHOIPEOAOIUMBIC
NPENATCTBUS JJISl JIMIA, MBITAIONIETOCS COBEPIIUTh HECAHKIIMOHWPOBAHHBIN
JOCTYII u OBJIAJICHUE uHdopmarmei. Lenbro 51 pe3yapTaToM
HECAaHKIIMOHUPOBAHHOTO JIOCTYTA K MH()OPMAIMOHHBIM PECypcaM MOKET ObITh HE
TOJBKO OBJIAJICHUE LEHHBIMH CBEICHUSIMU M HUX HCIOJb30BAaHHE, HO U HUX
BUJION3MEHECHNE, YHUYTOKCHHME, BHECEHHE BHpYyca, MOJMEHA, (anbcupUKaIIsa
COJIepKaHMs PEKBU3UTOB JIOKYMEHTA U JIp.

5.6.2. Tlox MOCTOPOHHUM JIMIIOM TOHHUMAETCA JIF0OOE JIUIO, HE HMEIOIIEee
HEMOCPEACTBEHHOIO OTHOILICHHUSI K JEATEIIbHOCTH YUYPEXKACHUS, IOCETUTEIH,
PaOOTHUKM JIPYTUX OPTraHU3alMOHHBIX CTPYKTYp. IlocTOpoHHME NHIla HE TOJKHBI
3HaTh pacnpeaesicHue (yHKIHUM, padodue MPOLEeCChl, TEXHOJOTHIO COCTABJICHUS,
odopMIIeHUS, BEICHUSI U XPAaHEHUSI JOKYMEHTOB, /el U pabouux MaTepuajioB B
OTJIeJIe MepcoHaa.

5.6.3. [ns oOecrnieueHHss BHELIHEH 3alllUThl [EPCOHAIBHBIX JAHHBIX
COTPYJIHUKOB HEOOXOUMO COOJIIOAATE P MEP:

- IOPSAJIOK MpUEMa, YUeTa U KOHTPOJIS AeATEIbHOCTU MOCETUTEIIEH;

- POITYCKHOM PEXKUM OpPTraHU3aLNY;

- YUYET ¥ TOPSIAOK BbLAAYM YJIOCTOBEPEHUIA;

- TEXHUYECKHUE CPEJICTBA OXPaHbl, CHTHAJIU3AIINY;

- TOpPSIAOK OXpaHbl TEPPUTOPUHU, 3[AHUM, NOMENIEHUN, TPAHCHOPTHBIX
CPEIICTB;



- TpeboBaHMs K 3amuTe WHPOPMAIMH TP HWHTEPBHIOUPOBAHUHA U
cobecenOBaHUIX.

5.7. Bce mnuma, cBsi3aHHBIE C TMOJy4YeHUEM, OOpaOOTKOW U 3aIUTOM
MEePCOHAIBHBIX JTAHHBIX, 00s3aHbl MOJANKCATh 00S3aTEILCTBO O HEpasrjalleHUuU
MEePCOHAIBHBIX JIAHHBIX PAOOTHUKOB.

5.8. I1o BO3MOXKHOCTH MEPCOHANIbHBIC JaHHbIE 00€3 TMIMBAIOTCSI.

5.9. KpoMe Mep 3ammThl MEPCOHAIBHBIX JAHHBIX, YCTAHOBJICHHBIX
3aKOHOJIATEIBCTBOM, paldOTOJaTeNM, PAOOTHUKU W WX TPEACTABUTEIH MOTYT
BbIPA0AThIBATh COBMECTHBIE MEPHI 3aLIUTHI IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB.

6. IIlpaBa u 00s13aHHOCTH PA0OTHUKA

6.1. 3akpersieHue mnpaB paOOTHHKA, PEMVIAMEHTUPYIOUIMX 3allUTy €ro
NEPCOHANIBHBIX ~ JAHHBIX, OOECIEYUBAET COXPAHHOCTh TIOJHOM U TOYHOMU
uH(OpPMAIUU O HEM.

6.2. Padornuku MBJOY MO r. Kpacnomap «Jlerckuii  can
KOMOMHUpOBaHHOTO BuAa No 65» HM UX MNPENCTaBUTENH JODKHBI OBITh
O3HAKOMJIEHBI MOJI PACIHCKY C JTOKYMEHTaMU OpPraHU3alNH, yCTaHABIMBAIOIIUMHU
NOPSJIOK 00paOOTKHM MEPCOHANIBHBIX JIAHHBIX pPA0OTHUKOB, a TaKXKe 00 UX MpaBax U
00s13aHHOCTSIX B 3TOM 001aCTH.

6.3. B nensix 3ammThl NepCOHANbHBIX JTaHHBIX, XpAHIIIKUXCA y paboTomarens,
pabOTHUK UMEET MPaBO:

- TpeOOBaTh MCKIIOUCHUS WM HWCIPABICHUS HEBEPHBIX WM HEMOJHBIX
MEPCOHATBHBIX JIAHHBIX;

- Ha CBOOOJHBIM OECIUIATHBIA OCTYNl K CBOMM IEPCOHAIBHBIM JIaHHBIM,
BKJIFOYAsl MPABO Ha MOJIyYeHUE KOMUH JTF000M 3aliCH, COAEPKAILEH EPCOHAbHbIE
JTAHHBIE;

- TNEPCOHAIbHBIE JAHHBIE OIIEHOYHOTO XapakTepa IOMOJHUThH 3asiBIICHHUEM,
BBIPXAIOUIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

- ONpPEAENSITh CBOMX MPEACTABUTENEH [JIsl 3alllUThl CBOMX IEPCOHAJIBHBIX
JAHHBIX;

- Ha COXPAHEHHUE U 3aIIUTy CBOEH JIMYHON U CEMENHOW TANHBI.

6.4. PaboTHuk 00513aH:

- mepenaBaTb pabOTOAATEN0 WM €ro  MPEACTABUTENI0  KOMIUIEKC
JIOCTOBEPHBIX, JTOKYMEHTHPOBAHHBIX MEPCOHAIBHBIX JAaHHBIX, COCTaB KOTOPBIX
yCTaHOBJIEH TpynoBbIM KoaekcoM PD.

- CBOEBPEMEHHO cooO0maTh paborojgaTento 00 M3MEHEHUU CBOUX
MePCOHAIBLHBIX JIAaHHBIX.

6.5. PaboTHukM cTaBsAT paboTomaTeiass B M3BECTHOCTh 00 HW3MEHEHHUH
dbaMuuu, WMEHHW, OTYeCTBA, JaThl POXKICHHS, UYTO TIOJydaeT OTPAKCHHUE B
TPYIOBOM KHU)KKE HA OCHOBAaHMM TIPEACTABIEHHBIX JOKymMeHTOB. I[lpu
HEOOXOJMMMOCTH  M3MEHSAIOTCS  JaHHble 00  oOpa3oBaHuu, mpodeccuw,
CHENUAIBHOCTH, PUCBOCHUU HOBOT'O pa3psiia U Mp.

6.6. B memsgx 3ammTbl YacTHOM JKHM3HU, JHUYHOM M CEMEHHON TaWHBI
pabOTHUKM HE JOJDKHBI OTKa3bIBaThCA OT CBOEro TMpaBa Ha 00pabOTKy



NNEPCOHAJIbHBIX AAHHBLIX TOJIBKO C HMX COIIaCHsA, IMOCKOJIbKY 3TO MOKCT ITIOBJICYb
INPUYINHCHHUC MOPAJIbHOI'O, MAaTCPUAJIIBHOI'O BPpCIa.

7. OTBETCTBEHHOCTH 32 pasriameHne KOHQPUIeHIHATbHOH
HH(OPMALMH, CBSI3AHHOMU C MePCOHAIBLHBIMH JAHHBIMH

7.1. TlepcoHanbHasi OTBETCTBEHHOCTb - OJHO M3 TJIABHBIX TpPEOOBaHUU K
oprau3anuu (yHKIIMOHUPOBAHUS CUCTEMBI 3aIIUThHI MMEPCOHATIBHON HH(POPMAITHH
u o0s3aTeNbHOE yenoBHue ooecnieueHus 3PPEKTUBHOCTH dTON CHCTEMBI.

7.2. KOpunuueckre W (¢PU3NUECKUE JUIA, B COOTBETCTBUU CO CBOUMHU
MOJIHOMOYMSIMU ~ BJIaJielomue WHGoOpMaIMeil o TrpaxkaaHax, I[OoJydarolue |
VCITOJIB3YIOIIUE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHU C 3aKOHOJATEIHCTBOM
Poccuiickoit deneparuu 3a HapylieHUE pekUMa 3alldThl, 00pabOTKH U MOPsIIKa
HCITIOJIb30BAHUS ATOM UH(POPMAIIUH.

7.3. PykoBoaurens, paspemaromun JTOCTYTI COTpYJIHHUKA K
KOH(HICHIIUAILHOMY JTOKYMEHTY, HECET IEepPCOHAIbHYI0O OTBETCTBEHHOCTH 3a
JAHHOE pa3pelIeHue.

7.4. Kaxnaplii COTpyAHUK OpraHu3aluy, MOJAy4Yaloluid st padboThl
KOH(DHMICHIIMANIbHBI TOKYMEHT, HECET €IUHOJHMYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTb HOCUTENS U KOHPUIECHIMATBHOCTh HH(POPMALIUU.

7.5. Jluma, BUHOBHBIE B HApYLUICHUH HOPM, PETYJHPYIOIIHUX MOJy4YCHHE,
o0pabOTKy M  3alUTy  MEPCOHAJIBHBIX  JIAHHBIX  PaOOTHUKA,  HECYT
JUCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, IPaXXIAHCKO-TIPABOBYIO MJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (De/lepaIbHBIMU 3aKOHAMU.

7.5.1. 3a HEeWCTIOTHEHUE WJIM HEHAIJIeXkKAIlee UCTIOTHEHUE PA0OTHUKOM IO €T0
BUHE BO3JIO)KEHHBIX Ha HEro OOSA3aHHOCTEH MO COOJIOJIEHUIO YCTAHOBJIEHHOIO
nopsijika padoThl CO CBEJEHUSMHU KOH(PHICHIIMATILHOTO XapakTepa paboTonaTeshb
BIIPABE MPUMEHATh MPEIYCMOTPEHHbIE TpymOBBIM KOJEKCOM AUCHUILIMHAPHBIC
B3BICKAHMUSI.

7.5.2. JIomKHOCTHBIE JiMIla, B OOS3aHHOCTh KOTOPBIX BXOJUT BEICHHUE
NEPCOHANBHBIX  JaHHBIX  COTPYJHHMKA, O00f3aHBl  OOECHEYUTh  KaAXKAOMY
BO3MOYKHOCTh O3HAKOMJIEHUSI C JOKYMEHTaMU U MaTepuajgaMu, HEMOCPEICTBEHHO
3aTparuBalOIIMMHU €ro MpaBa U CBOOOIbI, €CIIM MHOE HE MPEAYCMOTPEHO 3aKOHOM.
HenpaBomepHbiii 0TKa3 B IPEAOCTABICHUNA COOPAHHBIX B YCTAHOBICHHOM MOPSIIKE
JIOKYMEHTOB, JTMOO HECBOEBPEMEHHOE MPEIOCTaBICHUE TAKUX TOKYMEHTOB WIIU
WHOM  wWH(pOpManuu B  CIy4yasx, MPEAyCMOTPEHHBIX  3aKOHOM, JIHOO
MPENIOCTaBIICHNE HEMOJHOM WM 3aBEIOMO JIOKHOW WH(pOpMAIMA - BJIEYET
HAJIOKEHHWE Ha JOJDKHOCTHBIX JIMI[ aJMHHHUCTPATUBHOTO INTpada B pasMepe,
onpenensiemom Konekcom 00 aIMHHUCTPATUBHBIX MPABOHAPYIIICHUSIX.

7.5.3. B cootBercTBUM ¢ ['pakgaHCKMM KOJEKCOM JIHIIa, HE3aKOHHBIMU
METOJaMH TIOJIYYMBIIHE WH(GOPMAIINIO, COCTABJISIONIYI0 CIY)KEOHYIO TaiiHY,



00s13aHbI BO3MECTUTh NPUYMHEHHBIE YOBITKH, NMpPHUYEM Takas >k€ OOS3aHHOCTb
BO3JIaraeTcs ¥ Ha paOOTHUKOB.

7.5.4. VYronoBHas OTBETCTBEHHOCTb 3a HapyIICHHWE HENPUKOCHOBEHHOCTU
YaCTHOW XKM3HM (B TOM YHCJIE€ HE3aKOHHOE COOMpaHHE WM PACIpOCTpaHEHHE
CBEJICHUI O YaCTHOM XHM3HH JIMIA, COCTABIIAIONIETO €ro JUYHYIO MU CEMEHHYIO
TaiiHy, 0e3 ero corjacusi), HEpPaBOMEPHBIM [OCTYIl K OXpaHsIeMOil 3aKOHOM
KOMITBIOTEpHOH WHGOpMAIMK, HENPaBOMEpPHBIH OTKa3 B MPEAOCTABICHUU
COOpaHHBIX B YCTAHOBJICHHOM MOPSIKE JOKYMEHTOB M CBEJICHUH (€CIIN 3TU ACSTHUS
IPUYUHWIN BpEJ MpaBaM M 3aKOHHBIM HHTEpecaM Tpak/iaH), COBEPIICHHBIC JTUIIOM
C HCIIOJIb30BAHHEM CBOETO CIY)KEOHOTO TIOJOXKEHHUS Haka3bIBaeTcs mTpadom,
au00 JUIIEHWEM IpaBa 3aHUMAaTh OMPEEICHHBIE JTOJDKHOCTU WM 3aHUMAThCS
OMpEIeICHHON JIEATeIbHOCTBIO, TM00 apecToM B cooTBeTcTBUU ¢ YK PO.

7.6. HemmpaBoMEepHOCTh NEATEIBHOCTH OPraHOB TOCYJApCTBEHHOM BIAacTU U
OpraHu3ayii Mo cOopy M HCIOIb30BAHUIO MEPCOHAIBHBIX TAHHBIX MOXKET OBITh
YCTaHOBJIEHA B Cy/1€0HOM IMOPSIJIKE.
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