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IHonoxenne
0 321UHTe NePCOHAIBHBIX JAHHBIX PA0OTHUKOB
MBJOY MO r. Kpacuoaap «/lerckuii cax Ne65»

1. O01mMe MoJI0KeHu s

1.1. Henpro mannoro IlomoxkeHus SBISIETCS 3alIMTA MEPCOHAIBHBIX JTAHHBIX

pabotHukoB MBJIOY MO r. Kpacnogap «/lerckuii caq KOMOMHUPOBAHHOTO BHJIA
Ne 65» OT HECaHKIIMOHUPOBAHHOTO JIOCTYIIA, HEIPABOMEPHOIO X MCIOJIb30BAHUS
WIN YTPAaTBhl.
1.2. Hacrosiee Ilonoxenue paszpabotaHo B cooTBeTCTBUM ¢ KoHcTHUTyIMEH
Poccuiickoit @enepannn; denepanbibiM 3akoHOM 0T 27.07.2006 1. No 149-03
«O6 unpopmanum, HHOOPMALIMOHHBIX TEXHOJOTUSAX U O 3alluTe UHPOpMAIUN» B
penakiuu ot 18 mapta 2019 r, @enepanbHbiM 3akoHOM Ne 152-D3 ot 27.07.2006r
«O mnepcoHalbHBIX JaHHBIX» B peaakuuu oT 31 gexabps 2017r, YcraBom
JIOIIKOJIBHOTO  00pa30oBaTeNIbHOTO  yupexkaeHus. [Ipu cocTaBieHHMH YYTEHO
[Tonoxenue 00  OCOOEHHOCTAX  OOpaOOTKM  TMEPCOHANBHBIX  JIAHHBIX,
OCYULIECTBJISIEMOl 0€3 MCHOJBb30BaHMs CPEACTB aBTOMATU3AlMHU, YTBEPKIECHHOE
[ToctanoBnennem IlpaBurensctBa PO Ne 687 ot 15.09.2008r, TpebGoBanus k
3aIllMTE MEPCOHAIBHBIX JAHHBIX MPU UX 00pabOTKe B MHPOPMALIMOHHBIX CHCTEMAX
IIEPCOHAIBHBIX JTAHHBIX, YTBepxkAcHHbIE [locTanoBneHuem IlpaBurenscTBa PO No
1119 o7 01.11.2012r.

1.3. IlepcoHanbHble AaHHBIE OTHOCATCS K KaTEropuu KOH(MUICHIIMAIbHOU
uHpopMaluu. PexrM KOH(PUASHINATbHOCTH NEPCOHANBHBIX TAHHBIX CHUMAETCS B
cllydasx 00e3TMYUBAHUS UJIH 110 UCTEUEHUU 75 JIeT CpoKa XpaHEHHs, €CJIM HHOE He
OIPEIEIIEHO 3aKOHOM.

1.4. Hacrosmee IlonmoxeHue yTBEpKIOAETCd U BBOAUTCA B JEUCTBUE
npuka3zoM 3aeayronieit JIOY u sBiusercs 00s3aTeIbHbIM 1JISI UCTIOJTHEHUSI BCEMU
pabOTHHUKaMH, UMEIOUTUMU AOCTYI K IEPCOHAIbHBIM JAHHBIM COTPYAHUKOB.

2. IlonsiTHE M COCTaB IMEPCOHAJIBHBIX JTAHHBIX

2.1. IlepconanbHble pAaHHbIE pabOTHHMKA - uWHGOpMaIMs, HeoOxoaumas
paboToAaTeNt0 B CBA3U C TPYJAOBBIMH OTHOIIEHUSMH U KACAOIINECS KOHKPETHOTO
pabotnuka. [lon napopManuelr 0 pabOTHUKAX TTOHUMAIOTCS CBEACHHS O (aKTax,
COOBITHSIX W OOCTOSTENhCTBAX  KU3HU  paOOTHUKA,  TO3BOJISIONINE
UJCHTU(DUIIUPOBATH €r0 JIMYHOCTD.



2.2. B coctaB nepcoHanbHbIX qaHHbIX padotHuka MB/IOY MO r. Kpacnoaap
«erckuil can komOuHMpoBaHHOTO BUaa No 65» - aHkeTHble U OHOrpaduueckue
JAHHBIE;

- oOpa3oBaHue;

- CBEJICHUSI O TPYJOBOM U OOIIIEM CTaXKE;

- CBEJICHUA O COCTABE CEMbU;

- IACTIOPTHBIE JAHHBIE;

- CBEJICHUS O BOMHCKOM YUETE;

- CBEJICHMSI O 3apa0OTHOM IIaTe COTPYAHUKA;

- CBEJICHUA O COLMAJIBbHBIX JIBIOTaX;

- CIIEI[UAJIbHOCTB;

- 3aHUMAaeMasl JOJKHOCTB;

- HAJIMYUe CYJIUMOCTEN;

- aJIpec MECTAa JKUTEIIbCTBA;

- TOMaIIHui TenedoH;

- MECTO padOThI WU Y4eOBbl YWICHOB CEMbH U POJICTBEHHUKOB;

- coJiepaKaHue TPYIOBOIO 10r0BOPA;

- IOJIJTMHHUKY Y KOIIMY NPHUKA30B MO JINYHOMY COCTaBY;

- JINYHBIE JeJia U TPYAOBbIE KHWKKU COTPYIHUKOB;

- OCHOBAHMS K MPUKA3aM 10 JINYHOMY COCTaBY;

- Jle7a, COJEpKallMe MaTepuaibl IO TOBBIILICHUIO KBaTM(UKAIUU U
NEPENOArOTOBKE COTPYIHUKOB, UX aTTECTAIMH, CITY>KEOHBIM pPacCiIeJOBAaHUSM;

- KOTTUU OTYETOB, HAIIPABJISIEMbIE€ B OPTaHbl CTATUCTUKH.

2.3. JIoKyMeHThI, yKa3aHHble B 1. 2.2. Hacrosmero llomoxeHus, sSBISIOTCSA
KOH(QUIECHIUAIBHBIMA, XOTS, YYUThIBasi HMX MacCCOBOCTh U €IWHOE MECTO
00pabOTKM M XpaHEHHS - COOTBETCTBYIOIIMN Tpud OrpaHUYCHHUs] HA HUX HE
CTaBUTCS.

3. O0padoTKa NepcOHATBLHBIX JAHHBIX

3.1. Tlon 00paboTKO¥W TMEpPCOHANBHBIX JAHHBIX PAOOTHHKA TOHUMAETCS
MOJIyYeHHE, XpaHeHHe, KOMOMHUpPOBAaHHE, Tiepenada Wik Jioboe apyroe
UCIOJIb30BaHUE MEPCOHANIBHBIX JIaHHBIX PA0OTHHKA.

3.2. B umensx oOecrneueHuss mOpaB U CBOOOJ 4YeNOBEKa M TpakKIaHUHA
paboTofmaTenb W €ro MPEACTaBUTENN TpU 00pabOTKE TMEepPCOHATIBHBIX JTaHHBIX
paboTHUKA 00s13aHbI COOI0IATH CJICAYIONINE O0IHe TPEOOBAHNS:

3.2.1. O6paboTKa nNepcoOHAIbHBIX JAHHBIX PA0OTHUKA MOXKET OCYIIECTBISITHCS
UCKITIOYUTENIFHO B IENAX oOecredeHus: COOMIOJCHUSI 3aKOHOB M WHBIX
HOPMATHUBHBIX MPABOBBIX aKTOB, COACWUCTBUA PAaOOTHUKAM B TPYIOYCTPONCTBE,
OoOy4yeHUU U TPOABMKEHHU IO CiyxOe, oOecredeHHs JIUYHONW OE€30MacHOCTH
paOOTHUKOB, KOHTPOJISI KOJMYECTBA M KadecTBa BBINOJHSAEMOW paldOThl U
o0ecrniedyeHuns: COXpaHHOCTH UMYILIECTBA.

3.22. Ilpu onpenenenun oObeMa U COJAEpKaHUS 00OpabaThIBAEMBIX
NEPCOHAIBHBIX JaHHBIX paOOTHUKAa paboToAaTedb IOHKEH PYKOBOJCTBOBATHCS



Konctutynuen Poccuiickoi ®enepaunn, TpyaoBBIM KOAEKCOM W HHBIMH
beneparbHBIMU 3aKOHAMH.

3.2.3. Ilony4yeHne NepCOHANBHBIX JAHHBIX MOKET OCYILECTBIISITHCSA KaK IIyTEM
MPEACTABICHUS] UX CaMHM PAOOTHHUKOM, TaK W IyTEM MOJYYEHHS HUX U3 HHBIX
HMCTOYHUKOB.

3.2.4. IlepcoHanpHblE [aHHBIE CIEAYyET MOJy4aTb y Hero camoro. Ecim
NEPCOHANIbHBIC JaHHble PAOOTHHKA BO3MOXKHO TOJIYYHTh TOJBKO Y TpEThel
CTOPOHBI, TO PA0OTHUK JOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee, U OT HEro
JOJDKHO OBITH MOJTYyYEHO MMCbMEHHOE cornacue. PaboTomarens qomKeH COOOITUTh
pabOTHUKY O IENsAX, MNPEANOJaraéMbIX HCTOYHMKAX W CIOCO0axX MOJyYEHUS
MEPCOHANBHBIX JAHHBIX, & TAaKX€ O XapakTepe MOMJICKAINMNX MOITYUYCHUIO
MEPCOHAIBHBIX JaHHBIX M TOCJEACTBUSIX OTKa3a pabOTHHKA JaTh MHUCHbMEHHOE
COIJIACUE HA UX MOJIyYEHHE.

3.2.5. Pabortonmarenr He wuMeeT TnpaBa TMoJydyaTb U 00pabaThIBaTh
MIEPCOHAJIbHBIE JaHHbIE PAOOTHUKA O €ro MOJUTHYECKUX, PEITUTHO3HBIX U WHBIX
yOXKIEHUAX W YacTHOW >KM3HU. B ciyuasx, HENmoCpeJCTBEHHO CBSA3aHHBIX C
BOIIPOCAMH TPYAOBBIX OTHOIICHWH, JaHHbIE O YAaCTHOM KU3HU pPaOOTHHKA
(uHpOopMaLIMsT O KU3HENEATETLHOCTH B cepe CEeMEHHBIX OBITOBBIX, JUYHBIX
OTHOIIEHUI) MOTYT OBITh MOJYYEHBI U 00pabOTaHbl pabOTOIATENEM TOJIBKO C €T0
MACbMEHHOIO COTJIACHSI.

3.2.6. Pabotojmarens He HMEET MpaBO NOJy4aTb M 00pabaThIBaTh
NMepCcoOHAJIbHbIE JaHHbIE pa0OTHUKA O €ro WICHCTBE B  OOIIECTBEHHBIX
O0OBEIMHEHUSX WU €ro Npo(Cor3HOU NESITENHLHOCTH, 32 UCKIIOUCHUEM CITy4aes,
MPEAYyCMOTPEHHBIX (DeiepaTibHbIMU 3aKOHAMM.

3.3. K o0paboTtke, nepegadye U XpaHEHUIO MEPCOHATBHBIX JaHHBIX paOOTHUKA
MoryT uMmeTh goctyn corpyaHuku MBJIOY MO r. KpacHomap «/lerckuii can
KOMOMHUpOoBaHHOTO BuAa No 65

- 3aBEIYIOIINI

- OyXranaTepuu;

- CTaplIMK BOCIUTATEIb

- 3aMECTUTEIh 3aBEYIOIIEH M0 BOCIIUTATEIFHO-METOUYECKOM paboTe;

- 3aMECTUTENh 3aBEYIOIIECH M0 aIMUHUCTPATUBHON XO0341iCTBEHHON padoTe

-3aBEYIOLINI XO3SIMCTBOM.

3.4. Hcnonb3oBaHME TNEPCOHAIBHBIX [JAHHBIX BO3MOXHO TOJIbBKO B
COOTBETCTBHHM C LEIAMU, ONPEACTUBIIMMHU X MOJYYEHHUE.

3.4.1. TlepcoHaibHbIC JaHHBIE HE MOTYT OBITh HCIOJB30BaHBI B IEJAX
MPUYUHEHUSI UMYIIECTBEHHOTO M MOPAJIBHOTO BpeJa TpakJIaHaMm, 3aTpyIHEHUs
peanuzanuu rnpas 1 cBo00 rpaxkaad Poccutickoit @eneparu. OrpaHudyeHue mpas
rpaxnaan Poccuiickoit deneparuy Ha OCHOBE MCIOJIb30BaHMS MH(POpMaIK 00 ux
COLIMAJIbHOM  NPOMCXOXKJIEHUM, O PACOBOM, HAIMOHAIBHOW,  A3BIKOBOW,
PEIUTMO3HOM W TAPTUMHOM MPUHAIJIEKHOCTHA 3alpelIeHO M KapaeTcs B
COOTBETCTBHHM C 3aKOHOJIATEIHCTBOM.

3.5. Tlepemaua mnepcoHaNbHBIX JAHHBIX PAOOTHHKA BO3MOXHA TOJBKO C
corjacusi ~ pabOTHMKAa WJIM B CiIy4asX, HOpsIMO  MPETYyCMOTPEHHBIX
3aKOHOJIaTENIBCTBOM.



3.5.1. Tlpu mepemade mnepcoOHANBHBIX IaHHBIX pabOTHHKA pPaboTomaTeh
JOJKEH COOI0aTh CleayIolue TpeOOBaHUS:

- HE coo00IlaTh TNEpCOHAJIbHbIE JaHHbIE PaOOTHUKA TPEThell cTOpoHE Oe3
MUCbMEHHOTO coryiacus pabOTHHMKA, 3a MCKIIOYEHHEM CIy4daeB, Korja 3To
HEO0OXOAMMO B HEJISIX NPEeIyIpeKIeHUs YTPO3bl KU3HU U 370POBBI0 pabOTHHUKA, a
TaK)Ke B CITydasX, yCTAaHOBIIEHHBIX (peliepabHbIM 3aKOHOM;

- HE CcOoO0O0IlaTh MepcoHaNbHbIC JAaHHbIE PA0OTHHKA B KOMMEPUYECKHX ILEJAX
0e3 ero MICLMEHHOTO COTJIaCHs,

- TpenynpeauTh JUI], MOJYyYalOIIUX IMEepPCOHATbHbIC JAaHHbIE PAaOOTHUKA, O
TOM, YTO 3TH JJAHHBIC MOTYT OBITh HCTIOJIB30BAHBI JIUIIIH B MEJISX, IJI KOTOPBIX OHU
COOOIIIEHBI, U TPEOOBAaTh OT ATHX JHI] MOATBEPKICHUS TOTO, YTO 3TO IMPABUIIO
cobmonaeno. Jluia, momayyaroniie MepcoHaNbHbIe JaHHbIE PaOOTHHKA, OOS3aHBI
COOJTIOZIaTh PEKUM CEKPETHOCTH (KOHGUIACHIIMATBHOCTH). J[aHHOE TTOJIOKEHUE HE
pacrmpocTpaHsieTcss Ha OOMEH MEepCOHATbHBIMU JAHHBIMUA PA0OOTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMU;

- paspemiatb JOCTYIl K TE€PCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIHKO
CHEIUAIbHO  YMOJIHOMOYEHHBIM  JIMIIAM,  OMNPEJCICHHBIM  IPUKA30M  TIO0
OpraHu3alliy, MPY 3TOM YKa3aHHBIE JIMIA JOJKHBI UMETh MPABO MOIY4YaTh TOJIBKO
T€ MEepPCOHAIbHBIC JaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOIUMBI JJIS BBIMOJHEHUS
KOHKPETHBIX (PYHKITUH;

- HE 3ampaluuBaTh MH(OPMAIMI0O O COCTOSHHUU 3J0pPOBbS paOOTHHKA, 32
UCKIIIOYCHHEM TEX CBEJIEHUH, KOTOPBIE OTHOCITCS K BOMPOCY O BO3MOXKHOCTH
BBIIIOJIHEHHS pAOOTHUKOM TPYAOBOM (DYHKIIHH;

- TepemaBaTh TMEpPCOHANBHBIC JAaHHbIE paOOTHUKA TMPEACTABUTEISAM
pabOTHUKOB B TMOPAIKE, YCTAHOBIEHHOM TpPYIOBBIM KOJIEKCOM, U OTPAaHMYUBATH
3Ty WH(OPMAIHIO TOJHKO TEMHU MEPCOHATBHBIMU JTaHHBIMH PaOOTHHKA, KOTOPHIE
HEO0OXOMMBI ISl BBITOJTHEHUS YKa3aHHBIMU MIPEICTABUTENISIMH X (DYHKIIHA.

3.5.2. [Ilepemaua mniepcOHANBHBIX MJAHHBIX OT JIepXkKaTelasl WIH €ro
MPEICTaBUTENICH BHEITHEMY MOTPEOUTEII0O MOXKET JOMYCKAThCS B MUHUMATbHBIX
o0BeMax M TOJBKO B IEJISIX BBITIOJHEHUS 3324, COOTBETCTBYIOMMNX OOBEKTHBHOM
MpUYUHE cOOpa ITUX JIAHHBIX.

3.5.3. Tlpu mepenaye mepCcOHANBHBIX JAHHBIX PAaOOTHUKA TOTPEOUTENSIM (B
TOM YHUCJIE U B KOMMEPUECKHUX IIeJIsIX) 3a MPEeeiibl OpraHu3aluu paboTojaTeNb He
JOJDKEH COoOOIIaTh 3TH JaHHBIE TPEThel CTOpOHE 0€3 MHCHbMEHHOTO COTJlacus
pabOTHHKa, 3a HCKIIOYEHHEM CJIy4yaeB, KOIrJa HTO HEoOXOoJWMO B IENAX
NpEeIyNpexRaACHNs YIpO3bl J>KM3HHM U 3I0pOBbI0O pPabOTHHMKA WM B CIydYasXx,
YCTaHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

3.6. Bce Mepbl KOHPUAECHIMAIBHOCTH MNpU cOope, 0OpaboTke U XpaHEHUU
MIEPCOHABHBIX JTaHHBIX COTPYAHHUKA PACIPOCTPAHSIOTCS KaKk Ha OyMa)KHbIe, TaK U
Ha DJICKTPOHHBIE (ABTOMATU3UPOBAHHBIC) HOCUTETTU MH(HOPMAIIHH.

3.7. He pnomyckaercsi OTBeYaThb Ha BONPOCHL, CBA3AHHBIE C Tepeaayeit
NepPCOHANbHOM MHGOpMAIHH 10 TenedOoHyY Wi (akcy.

3.8. XpaHeHue NEepCOHATBHBIX TAHHBIX JOJDKHO TPOUCXOIUTH B TOPSIKE,
MCKITIOYAOIIEM UX yTpaTy WK WX HETPAaBOMEPHOE MCTOIb30BaHHE.



3.9. Ilpu DOpUHATUM PELICHUH, 3aTPAarMBAIOIIMX HHTEPECHl PaOOTHHKA,
paboTonaTenb HE HMEET TMpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JAHHBIX
pabOTHHKA, MOJYYEHHBIX UCKIIOUUTENIBHO B PE3yJbTaTe UX aBTOMATHU3UPOBAHHOU
00pabOTKH WU BJIEKTPOHHOTO Mody4deHusi. Paboromarenb yduTHIBAET JIMYHBIC
KadecTBa pabOTHHKA, €ro JI00POCOBECTHBIN U 3((HEKTUBHBIN TPY/I.

4. locTyn K NePCOHAIBLHBIM JaHHBIM

4.1. BHyTpeHHMI 10CTYM (JOCTYIl BHYTPH OPraHU3aLUN ).

4.1.1. IIpaBo goctyna K NEPCOHAIbHBIM JAHHBIM COTPYAHUKA UMEIOT:

- 3aBenytomas JJOVY;

- PYKOBOJAMTENIM CTPYKTYPHBIX MOAPA3ACICHUNA IO  HANpPABJICHHIO
NEeATEIbHOCTH (JOCTYIl K JIMYHBIM JAHHBIM TOJBKO COTPYIHHKOB CBOETO
noJipa3zesicHus);

- IPX NIEPEBOJIE U3 OJJHOTO CTPYKTYPHOTO MOAPA3IEICHUS B APYTroe, JOCTYI K
IIEPCOHAIIBHBIM JTAaHHBIM COTPYJHUKA MOXET HUMETh PYKOBOAMUTEIHb HOBOIO
NIO/Ipa3/ICIICHUS;

- caM pabOTHHUK, HOCUTENb IaHHBIX;

- IpyTHe COTPYAHUKHN OPTaHU3alUU [P BBIIIOJIHEHUU UMHU CBOUX CIIY>KEOHBIX
00513aHHOCTEH.

4.1.2. IlepeueHp ML, HMEKOMMX JOCTYII K NEPCOHAIBHBIM JAaHHBIM
pabOTHUKOB, OINpeACIsIeTCs MpUKa3oM 3aBeaytoiei JJOY.

4.2. BHeMIHUN TOCTYIL.

4.2.1. K d4ucny MaccoBbIX MNOTpeOHUTENEH NEPCOHAIBHBIX JaHHBIX BHE
OpraHu3allid MOXHO OTHECTH TOCYJapCTBEHHbIE M HEroCyJapCTBEHHBIE
(GyHKUHOHATIBHBIE CTPYKTYPHI:

- HAJIOTOBbIE MHCIIEKLINU;

- IPABOOXPAHUTENBHBIE OPraHbl;

- OpraHbl CTaTUCTHUKU;

- CTpaxoOBbI€ areHTCTBA;

- BOGHKOMATBI;

- OpPraHbl COLNUAIBHOTO CTPAXOBAHUS;

- ICHCUOHHBIC (hOH/IBI;

- IOApPAa3/AeJICHNs MyHULIMIIAJbHBIX OPTaHOB YIPABIICHNUS;

4.2.2. Han3opHO-KOHTPOJIBHBIE OpraHbl UMEIT J0CTYN K HH(POPMALMU
TOJIBKO B cpepe CBOEH KOMIETEHIIUH.

4.2.3. Opranuzanuu, B KOTOpbIE COTPYAHUK MOYKET OCYILIECTBIISTh
NEePEUnCIICHUs JACHEXKHBIX CPEACTB (CTpaxoBble KOMIIAHWHU, HETrOCYapCTBEHHBIE
NEHCUOHHBIE  (OHIBI,  OJArOTBOPUTEIbHBIE  OpraHu3alud,  KpEeIUTHbIE
YUPEXJIEHHUS), MOTYT MOJYYUTh JOCTYIl K MEPCOHAIbHBIM JaHHBIM pabOTHHKA
TOJIBKO B CJIy4ae €ro MMCbMEHHOT'O pa3peleHUsl.

4.2.4. Jlpyrue opraHvzaiuu.

Cenenusi 0 paboTaroIeM COTPYAHHUKE WM YXKE YBOJIEHHOM MOTYT OBITh
IPEIOCTaBIIEHBI JPYTON OpraHu3alry TOJIbKO ¢ MUChMEHHOIO 3arpoca Ha OJlaHKe



OpraHu3alid, C TMPUIIOKCHUEM KOMHUH HOTApPUAILHO 3aBEPEHHOTO 3asBJICHUS
paboTHUKA.

[lepcoHanbHbIE JaHHBIE COTPYAHHKAa MOTYT OBITh  IPEIOCTABIICHBI
POJICTBEHHUKAM WM WICHaM €ro CEMbH TOJIBKO C THCHMEHHOTO pa3peIIeHUs
CaMoro COTpyIHUKA.

B cnyuae pasBoma ObiBIIasi cympyra (Cympyr) UMEIOT IpaBo OOpaTHTHCS B
OpPraHM3alMi0 C MUCPMEHHBIM 3allPOCOM O pa3Mepe 3apaboTHOW TUTATHI
coTpyaHuka 6e3 ero cornacus (YK PO).

5. 3ammTa NepcoHaAJbHbIX JaAHHBIX

5.1. Tlog yrpo3om wuIM ONACHOCTBIO YTPaTbl NEPCOHAIBHBIX JAHHBIX
MOHUMAETCSl E€AMHUYHOE WM KOMIUIEKCHOE, peajbHOE WM MOTEHIHAIBHOE,
AKTUBHOE WJIM ITACCUBHOE MPOSBICHNE 3JI0YMBIIIIICHHBIX BO3MOYKHOCTEH BHEIITHUX
WIM BHYTPEHHUX MCTOYHUKOB YTpoO3bl CO3/1aBaTh HEOIAronpusTHbIE COOBITHS,
OKa3bIBaTh JECTAOMIU3UPYIOIEE BO3/ICHCTBHIE HA 3aIIMIIaeMYyI0 HHPOPMALIUIO.

5.2. Puck yrpo3sl 1100bIM HHGOPMAIIMOHHBIM pecypcaM CO3Jal0T CTUXUMHbBIC
OenCTBUsI, DKCTpPEMaIbHbIC CUTYyalldd, TEPPOPUCTUYECKHUE JICUCTBUS, aBapUH
TEXHUYECKUX CPEJCTB U JIMHUM CBSI3U, JPYrUe OOBEKTUBHBIE OOCTOATENHCTBA, a
TaK)K€ 3aWHTEPECOBAHHBIE M HE3aMHTEPECOBAHHBIE B BO3HUKHOBEHUHU YIPO3bI
JU1IA.

5.3. 3ammura MNEepCOHAIBHBIX JAHHBIX MPEACTABISET COOOM  KECTKO
perIaMeHTUPOBAHHBIH u JTUHAMUYCCKUA-TEXHOJIOTUIECKHH npotiiecc,
NpeAYNPEKIAI0NUN HAPYIICHHE JOCTYIMHOCTH, IEIOCTHOCTH, TOCTOBEPHOCTH U
KOH(DHICHIIMATLHOCTH  TEPCOHANBHBIX  JaHHBIX W B KOHEYHOM  CUETE
oOecrnieunBalONIMIl  JOCTATOUHO HAJIE)KHYIO 0€30MmacHOCTh HWHGOpMalUM B
MpoIiecce yIpaBIeHYECKONW U MPOU3BOJICTBEHHON NEATEIbHOCTH KOMIIAHUH.

5.4. 3ammTa TEpPCOHATBHBIX JAaHHBIX PaOOTHHKA OT HEMPaBOMEPHOIO HX
WCIIOJIb30BAHUSL WJIM YTpaThl JIOJDKHA OBITH o0ecriedeHa paboTojmareseM 3a Cuer
€ro CPEJICTB B MOPSIKE, YCTAHOBICHHOM (e/IepaIbHBIMU 3aKOHAMH.

5.5. "BHyTpenHss 3ammuTa’.

5.5.1. OcCHOBHBIM BHHOBHMKOM HECAHKIIMOHUPOBAHHOTO JIOCTyHa K
MEPCOHANILHBIM JIAHHBIM SIBIIICTCSA, KAaK TMPaBWIO, MEPCOHAN, paboTaromuii ¢
JOKyMEHTaMU W 0a3aMu JaHHBIX. PerimaMmeHranusi J0CTyna TepcoHala K
KOH(HICHIIMAILHBIM CBEICHUSM, TOKYMEHTaM M 0a3aM JTaHHBIX BXOJUT B YHCIIO
OCHOBHBIX  HANpPABJICHWA  OpPraHW3allMOHHOW  3amUThl  WHPOPMAIMH |
NpeIHa3HAYCHA IS pa3TPaHUUYCHUS TMOTHOMOYHH MEXAY PYKOBOAUTEISAMH M
CIENUAIUCTAMU OpTaHU3aIIUH.

5.5.2. Jlma oOecrieueHUMM BHYTPEHHEW 3alUThl TEPCOHAIBHBIX JaHHBIX
PabOTHUKOB HEOOXOAMMO COOJIIOIATh PSIT MEP:

- OrpaHMYCHHE U perIaMEeHTAIMs cocTaBa PabOTHUKOB, (PYHKITMOHAIIbHBIE
00s13aHHOCTH KOTOPBIX TPEOYIOT KOH(DHUICHIINATLHBIX 3HAHUM;

- cTporoe u30upaTeNbHOe M OOOCHOBAHHOE pAaCIpPECNICHUE JOKYMEHTOB W
uHbopMaIuu MeX Iy paOOTHUKAMH,

- palMoOHAIbHOE pa3MEIIeHHe padounx MECT PaOOTHUKOB, MPH KOTOPOM
HCKITIOYAJIOCh ObI OECKOHTPOJIBHOE HCITOJIH30BAHKE 3aMUIIAEMO HH(POPMAIINH;



- 3HaHWE PaOOTHUKOM TpeOOBaHWN HOPMATHUBHO-METOJIMYECKHX TOKYMEHTOB
0 3alIUTe UHPOPMALIUU U COXPAHEHUHU TalHBI;

- HaJIM4YMe HEOOXOIUMBIX YCJIOBHM B TMOMEUIEHUU Il paboOThl C
KOH(HIeHIIMATbHBIMU JOKYMEHTAMH U 0a3aMU JIaHHBIX;

- OIpeJeNieHHe U perjlaMeHTalusl cOocTaBa PabOTHUKOB, MMEIOIIUX IPaBoO
noctyna (BxoJia) B TOMEIICHHE, B KOTOPOM HAaXOJUTCS BBIYUCIUTENIbHAS TEXHUKA,;

- OpraHu3alys nopsjKa YHUYTOKEeHUs UHPOpMaInu;

- CBOCBPEMEHHOE BBISBICHUE HApYIIEHUS TPEOOBAaHUN pa3peIIMTEILHON
CUCTEMBI TOCTYIIa paOOTHUKAMU TIOIpa3IeICHS;

- BOCTHHTATENIbHasT W  pPa3bsCHUTENIbHAs paboTa ¢  COTPYIHUKAMHU
NOApAa3JAeICHUs MO MPEAYNPEKICHUIO yTpaThl IIEHHBIX CBEACHUN MpU padoTe ¢
KOH(HUICHIIMATEHBIMU TOKYMEHTAMH;

- HE JOIyCKaeTCs BbIJada JIMYHBIX JIeJ COTPYJAHHKOB Ha pabodne MecTa
pykoBoautened. JInuHble Aena MOryT BblaBaThbCid Ha paboyue MecTa TOJIBKO
3ageaytomern JIOY, paboTHHMKam oOTAena TMepcoHaja U B HMCKIIOYUTEIBHBIX
Cyyasx, M0 NMUCbMEHHOMY paszpeunieHuto 3aseayrwomeit JIOY, - pykoBoauTemnto
CTPYKTYpHOTO MOApa3aeiacHus (HampuMep, MNpU MOATOTOBKE MAaTEpHaOB IS
aTTecTaly pabOTHHUKA).

5.5.3. 3ammTa mNEpCOHAJIBHBIX JAaHHBIX COTPYJIHHKAa Ha 3JIECKTPOHHBIX
HOCHUTEJISIX.

Bce manku, coneprxaiiue nepcoHabHbIE JaHHBIE COTPYAHUKA, JOJKHBI ObITh
3aIULIEHBI TAPOJIEM. .

5.6. "BHemnss 3ammra’.

5.6.1. Jlng 3amuThl KOH(PUIAECHUUAIBHOW UWH(OpMAMK  CO3AAr0TCS
I[eJICHANpPABJICHHBIE ~ HEOJArONpuUsATHBIC  YCIOBUA UM TPYIHOIPEOAOJIUMBIC
NPENATCTBUS JJISl JIMIA, MBITAIONIETOCS COBEPIIUTh HECAHKIIMOHUPOBAHHBIN
JOCTYII u OBJIAJICHUE uHdopmarmei. Lenbro 51 pe3yapTaToM
HECAaHKIIMOHUPOBAHHOTO JIOCTYTA K MH()OPMAIMOHHBIM PECypcaM MOKET ObITh HE
TOJBKO OBJIAJICHUE LEHHBIMH CBEICHUSIMU M HUX HCIOJb30BAaHHE, HO U HUX
BUJION3MEHECHHNE, YHUYTOXKCHHE, BHECEHHE BHpYyca, MOJMEHA, (anbcupUKaIms
COJIepKaHMs PEKBU3UTOB JIOKYMEHTA U JIp.

5.6.2. Tlox MOCTOPOHHUM JIMIIOM TOHHUMAETCA JIF0OOE JIUIO, HE HMEIOIIEee
HEMOCPEACTBEHHOIO OTHOILICHHUSI K JEATEIIbHOCTH YUYPEXKACHUS, IOCETUTEIH,
PabOTHUKH JIPYTUX OPTraHU3AlUOHHBIX CTPYKTYp. [locTOpoHHME NUIIa HE TOJKHBI
3HaTh pacnpeaesieHre GyHKIUN, paboyue MpoIecChl, TEXHOJIOTHUIO COCTaBJICHUS,
odopMIIeHUS, BEICHUSI U XPAaHEHUSI JOKYMEHTOB, /el U pabouux MaTepuajioB B
OTJIeJIe MepcoHaa.

5.6.3. [ns oOecrniedeHHs] BHEIIHEH 3alllUThl [EPCOHAIBHBIX JaHHBIX
COTPYJIHUKOB HEOOXOUMO COOJIIOAATE P MEP:

- IOPSAJIOK MpUEMa, yueTa U KOHTPOJISl JeATEIbHOCTU MOCETUTEIICH;

- POITYCKHOM PEXKUM OpPTraHU3aLNY;

- YUYET ¥ TOPSIAOK BbLAAYM YJIOCTOBEPEHUIA;

- TEXHUYECKHUE CPEJICTBA OXPaHbl, CHTHAJIU3AIINY;

- TOPSIAOK OXpaHbl TEPPUTOPUHU, 3JAHUN, TOMENIEHUN, TPAHCHOPTHBIX
CPEIICTB;



- TpeboBaHMS K 3amuTe WHPOPMAIMH TP WHTEPBHIOMPOBAHUHA U
cobecenOBaHUIX.

5.7. Bce mnuma, cBsi3aHHBIE C TMOJy4YeHUEM, OOpaOOTKOW U 3aIUTOM
MEePCOHAIBHBIX JTAHHBIX, 00s3aHbl MOJANKCATh 00S3aTEILCTBO O HEpasrjalleHUuU
MePCOHAIBHBIX JIAHHBIX PAOOTHUKOB.

5.8. I1o BO3MOXKHOCTH MEPCOHANIbHBIC JJaHHBIE 00€3TUINBAIOTCS.

5.9. KpoMe Mep 3ammThl MEPCOHAIBHBIX JAHHBIX, YCTAHOBJICHHBIX
3aKOHOJIATEIBCTBOM, paldOTOJaTeNM, PAOOTHUKU W WX TPEACTABUTEIH MOTYT
BBIPa0aTHIBATh COBMECTHBIE MEPHI 3alTUTHI IEPCOHAIBHBIX TAHHBIX PAOOTHHUKOB.

6. IIlpaBa u 00s13aHHOCTH PA0OTHUKA

6.1. 3akperieHue mpaB pabOOTHHWKA, PETVIAMEHTHPYIONIUX 3alllUTy €ro
NEPCOHANIBHBIX ~ JAHHBIX, OOECIEYUBAET COXPAHHOCTh TIOJHOM U TOYHOMU
uH(OpPMAIUU O HEM.

6.2. Padornuku MBJOY MO r. Kpacnomap «Jlerckuii  can
KOMOuHUpoBaHHOTO BHAa No 65» HW UX MNOpPENCTaBUTENU JODKHBI OBITh
O3HAKOMJIEHBI MOJI PACIHCKY C JTIOKYMEHTAaMU OpraHU3alli, YCTAaHABIMBAIOIINMU
NOPSJIOK 00paOOTKHM MEPCOHANIBHBIX JIAHHBIX pPA0OTHUKOB, a TaKXKe 00 UX MpaBax U
00s13aHHOCTSIX B 3TOM 001aCTH.

6.3. B mensix 3ammThl NEpCOHANBHBIX TaHHBIX, XpAaHAIIUXCSA Y padoTonares,
pabOTHUK UMEET MPaBO:

- TpeOOBaTh MCKIIOUEHUS WM HCHPABICHUS HEBEPHBIX WM HEMOJHBIX
MEPCOHATBHBIX JIAHHBIX;

- Ha CBOOOJHBIN O€CIUIaTHBIA JOCTYN K CBOMM IE€PCOHAIBHBIM JaHHBIM,
BKJIIOYAsl MPABO Ha MOJyYEHUE KONUH JTH000M 3aIiCH, COAEpKAILEH TEPCOHATIbHbIE
JTAHHBIE;

- TIEPCOHAIbHBIE JAHHBIE OIIEHOYHOrO XapaKTepa IOMOJIHHUTH 3asBICHHUEM,
BBIPKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PCHHS;

- ONpPEAENSITh CBOMX MPEACTABUTENEH [JIsl 3alllUThl CBOMX IEPCOHAJIBHBIX
JAHHBIX;

- Ha COXPAHEHHUE U 3aIIUTy CBOEH JIMYHON U CEMENHOW TANHBI.

6.4. PaboTHuk 00s13aH:

- mepenaBaTb pabOTONATENI0 WJIM €ro MNPEACTaBUTENI0  KOMIUIEKC
JIOCTOBEPHBIX, JTOKYMEHTHPOBAHHBIX MEPCOHAIBHBIX JAaHHBIX, COCTaB KOTOPBIX
yCTaHOBJIEH TpynoBbIM KoaekcoM PD.

- CBOEBPEMEHHO cooO0maTh paborojgaTento 00 M3MEHEHUU CBOUX
MePCOHAIBLHBIX JIAaHHBIX.

6.5. PaboTHuku cTaBsAT paboromaTenass B M3BECTHOCTh 00 HW3MEHEHUH
dbaMuuu, WMEHHU, OTYeCTBA, NaThl POXKACHHs, YTO TOJy4aeT OTPAKECHHE B
TPYIOBOM KHU)KKE HA OCHOBAaHMM TIPEACTABIEHHBIX JOKymMeHTOB. I[lpu
HEOOXOJMMMOCTH  M3MEHSAIOTCS  JaHHble 00  oOpa3oBaHuu, mpodeccuw,
CHEUUAIBHOCTH, PUCBOCHUU HOBOTO pa3ps/ia U Ip.

6.6. B memsgx 3ammTbl YacTHOM JKHM3HU, JUYHOM M CEMEHHOM TalHBI
pabOTHUKM HE JOJDKHBI OTKa3bIBaThCA OT CBOEro TMpaBa Ha 00pabOTKy



NNEPCOHAJIbHBIX AAHHBLIX TOJIBKO C HMX COIIaCHsA, IMOCKOJIbKY 3TO MOKCT ITIOBJICYb
MNPUYIMHCHHUEC MOPAJIbHOTI'O, MAaTCPpUAJIBHOI'O BPCa.

7. OTBETCTBEHHOCTH 32 pasriameHne KOHQPUIeHIHATbHOH
HH(OPMALMH, CBSI3AHHOMU C MePCOHAIBLHBIMH JAHHBIMH

7.1. TlepcoHanbHasi OTBETCTBEHHOCTb - OJHO M3 TJIABHBIX TpPEOOBaHUU K
oprau3anuu (yHKIIMOHUPOBAHUS CUCTEMBI 3aIIUThHI MMEPCOHATIBHON HH(POPMAITHH
u o0s3aTeNbHOE yeioBHUe obecieueHusl 3PPEKTHBHOCTH 3TON CHCTEMBI.

7.2. KOpunuueckue u ¢GU3NUECKUE JUIA, B COOTBETCTBUU CO CBOUMHU
MOJIHOMOYMSIMU ~ BJIaJielomue WHGoOpMaIMeil o TrpaxkaaHax, I[OoJydarolue |
VCITOJIB3YIOIIUE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHU C 3aKOHOJATEIHCTBOM
Poccuiickoit deneparuu 3a HapylieHUE pekUMa 3alldThl, 00pabOTKH U MOPsIIKa
HCITIOJIb30BAHUs ATOM UHPOPMAIIUU.

7.3. PykoBoaurens, paspemaromun JTOCTYTI COTpYJIHHUKA K
KOH(HICHIIUAILHOMY JTOKYMEHTY, HECET IEepPCOHAIbHYI0O OTBETCTBEHHOCTH 3a
JAHHOE pa3pelIeHue.

7.4. Kaxnaplii COTpyAHUK OpraHu3aluy, MOJdy4dalolui st  padoThbl
KOH(HMICHIIMATIbHBI JTOKYMEHT, HECET E€IWHOJMYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTb HOCUTENS U KOHPUIECHIMATBHOCTh HH(POPMALIUU.

7.5. Jluma, BUHOBHBIE B HApYLUICHUH HOPM, PETYJHPYIOIIHUX MOJy4YCHHE,
o0pabOTKy M  3alUTy  MEPCOHAJIBHBIX  JAHHBIX  pa0OTHHMKA,  HECYT
JUCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, IPaXIAHCKO-TIPABOBYIO HJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (De/lepaIbHBIMU 3aKOHAMU.

7.5.1. 3a HEeWCTIOTHEHUE WJIM HEHAIJIeXkKAIlee UCTIOTHEHUE PA0OTHUKOM IO €T0
BHHE BO3JIOKEHHBIX Ha HEro OOS3aHHOCTEM MO COOJIIOACHHMIO YCTAHOBJIEHHOTO
nopsijika padoThl CO CBEJECHUSAMH KOH(DHICHIIMAIBHOTO XapakTepa padoToaaTelb
BIIPABE MPUMEHATh MPEIYCMOTPEHHbIE TpymOBBIM KOJEKCOM AUCHUILIMHAPHBIC
B3BICKAHMUSI.

7.5.2. JIomKHOCTHBIE JiMIla, B OOS3aHHOCTh KOTOPBIX BXOJUT BEICHHUE
NEPCOHANBHBIX  JAHHBIX  COTPYJHMKA, O00s3aHBl  OOECHNEYUTh  KaXKAOMY
BO3MOYKHOCTh O3HAKOMJIEHUSI C JOKYMEHTAaMU M MaTepualiaMu, HEMOCPEICTBEHHO
3aTparuBalOIIMMHU €ro MpaBa U CBOOOIbI, €CIIM MHOE HE MPEAYCMOTPEHO 3aKOHOM.
HenpaBomepHbiii 0TKa3 B IPEAOCTABICHUNA COOPAHHBIX B YCTAHOBICHHOM MOPSIIKE
JIOKYMEHTOB, JTMOO HECBOEBPEMEHHOE MPEJOCTABICHHE TAaKUX JOKYMEHTOB MWIIU
WHOM  wWHpoOpManuM B  CIOy4yasx, MPEIyCMOTPEHHBIX  3aKOHOM, JIHOO
MPENIOCTaBIICHNE HEMOJHOM WM 3aBEIOMO JIOKHOW WH(pOpMAIMA - BJIEYET
HAJIOKEHHWE Ha JOJDKHOCTHBIX JIMI[ aJMHHHUCTPATUBHOTO INTpada B pasMepe,
onpenensieMmoMm Konekcom 00 aIMUHUCTPATUBHBIX MPABOHAPYIIICHUSX.

7.5.3. B cootBeTrcTBUU ¢ ['pakJaHCKUM KOJEKCOM JiMIla, HE3aKOHHBIMH
METOJaMH TIOJIYYMBIIHE WH(GOPMAIINIO, COCTABJISIONIYI0 CIY)KEOHYIO TaiiHY,



00s13aHbI BO3MECTUTh NPUYMHEHHBIE YOBITKH, NMpPHUYEM Takas >k€ OOS3aHHOCTb
BO3JIaraercs ¥ Ha pabOTHUKOB.

7.5.4. VYroioBHas OTBETCTBEHHOCTb 3a HapyIICHHE HENPUKOCHOBEHHOCTHU
YaCTHOW XKM3HM (B TOM YHCJIE€ HE3aKOHHOE COOMpaHHE WM PACIpOCTpaHEHHE
CBEJICHUI O YaCTHOM XHM3HH JIMIA, COCTABIIAIONIETO €ro JUYHYIO MU CEMEHHYIO
TaiiHy, 0e3 ero corjacusi), HEPaBOMEPHBIM JOCTYNl K OXPaHAEMOW 3aKOHOM
KOMITBIOTEPHON WHGpOpMAIMK, HENpPaBOMEPHBIH OTKa3 B MPEAOCTaBICHUU
COOpaHHBIX B YCTAHOBJICHHOM MOPSIKE JOKYMEHTOB M CBEJICHUH (€CIIN 3TU ACSTHUS
IPUYUHWIN BpEJ MpaBaM M 3aKOHHBIM HHTEpecaM Tpak/iaH), COBEPIICHHBIC JTUIIOM
C HCIIOJIb30BAHHEM CBOETO CIIY)KEOHOTO TOJOXKEHHsSI Haka3bIBaeTcs mTpadom,
au00 JUIICHUEM IpaBa 3aHUMAaTh OMpPEJEICHHbIE JOJDKHOCTH WM 3aHUMAThCA
OMpEIeICHHON JIEATeIbHOCTBIO, TM00 apecToM B cooTBeTcTBUU ¢ YK PO.

7.6. HemmpaBoMEepHOCTh NEATEIBHOCTH OPraHOB TOCYJApCTBEHHOM BIAacTU U
OpraHu3anyii mo cOopy M HCIOJIb30BAHUIO MEPCOHAIBHBIX TAHHBIX MOXKET OBITh
yCTaHOBJIEHA B CyI€OHOM TOPSIZIKE.
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